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Introduction
An interesting and challenging experience awaits you as a student or parent of the school. To
answer some of your questions concerning the school’s policies, the school has prepared this
Parent-Student Handbook. Please read it thoroughly and retain it for future reference. The
policies stated in this handbook are only guidelines and are subject to change at the sole
discretion of the school, as are all other policies, procedures, or programs of the school. From
time to time, you may receive updated information concerning changes in policy. However, the
school has the right to add, delete or revise any school policy or procedure with or without notice.
This handbook is not a contract, express or implied, and none of the policies or provisions should
be construed as such. If you have any questions about the school’s policies, please ask the
principal for assistance.

Philosophy
At St. Bonaventure Catholic School we firmly believe that each student has a fundamental right
to a safe, comfortable, stimulating, and caring environment in which each child is treated with
love and respect. We strive to project Christ’s Gospel message of peace, love, service, and
fellowship in our daily activities and in our daily relationships with each other. Realizing the
Gospel’s call to be images of Jesus, faculty and staff, reflect through their example, the moral,
doctrinal, and liturgical way of life that we identify as Catholic.
We believe that every child entrusted to us is a gift from God. While the parents are considered
to be the child’s primary educators, it is our duty and responsibility as Christians to assist the
parents in the development of each child’s faith. This is accomplished through the establishment
of an atmosphere where the Gospel message is brought to life on a daily basis.
All students at St. Bonaventure Catholic School are appreciated as being special individuals. As
such, we believe that a plurality of approaches to classroom instruction and a variety of
enrichment programs are necessary in order to meet each child’s specific educational and
spiritual needs.

Mission
St. Bonaventure Catholic School fosters Christ’s Gospel message of peace, love, kindness,
service to others, and fellowship.
Following the examples of the Blessed Mother and the Saints, we strive to cultivate Catholic
values that maximize each child’s spiritual, academic, creative, social and physical potential.
-St. Bonaventure Pray for Us
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Vision
In accordance with our mission and philosophy, we strive:
1)

Foster the development of Catholic values and respect for self and others;

2)

Establish an environment, which allows the whole child to develop to his or her fullest,
potential and which stimulates a healthy inquiry and love for learning;

3)

Guide each child to recognize and develop his or her God-given gifts so that they can be
shared with others;

4)

Encourage and strengthen family involvement in each child’s education;

5)

Remain open to new ideas, methods, and programs, which will give promise to a fuller
realization of our mission;

6)

Knowledge and application of current technology prepares students for tomorrow's
world;

7)

Provide opportunities for sharing both time and talent with those in need;

8)

Prepare each child with the Catholic values and academic skills necessary to be a
productive member of society;

9)

Form collaborative networks of STREAM learning to foster the skills and growth mindsets
among all students that lead to lifelong learning, while expanding access to rigorous
STREAM courses.

10)

Promote Catholic Social Teaching to encourage our students to live lives of justice and
holiness amidst the challenges of society.
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Absences
Punctual and regular attendance is required of all students, and is the responsibility of the parent
or guardian. Excessive absences have a detrimental effect on the student’s academic progress.
If your child is absent from school, you are required to call the school office or email the
homeroom teacher by 10:00AM to let the school know why your child will not be in school. A
doctor’s note is required upon return to school when a student is absent 3 or more days. A
student who is absent more than 20 days in a year may not be promoted to the next grade unless
the principal grants an exception and determines a way in which the student may receive
additional instruction. Excessive, unexcused absences may result in expulsion.
Excused absences will be granted in cases of student illness or a death in the immediate family.
Vacations, extended weekends, regularly scheduled doctor/dentist appointments, internal and
external suspensions, etc., do not constitute an excused absence.
It is the responsibility of the student to obtain and complete all assignments missed during an
absence. While teachers do plan ahead, it is difficult to assign work well in advance. If work is
provided before the absence, that work is required to be returned upon returning to school. For
students in grades PK3 through 3, it is required that the parent or guardian speak to the teachers
and obtain the work to be done. Students in 4th through 8th grade are required to speak to the
teacher(s) themselves in order to obtain the work to be done. If a student is absent one day, the
make-up work will be due the day after returning to school. One make-up day is allowed for each
additional day’s absence. In some cases, make-up tests and quizzes will be completed after
school hours. At the parent’s request, after the second day of an excused absence, missing work
will be sent to the school office for pick up. Parent should notify homeroom teacher. Teachers
reserve the right to disallow make-up work for unexcused absences.
Students are required to arrive at school no later than 10:00AM. If the student arrives later than
10:00AM, their attendance will be documented as a half day. Likewise, students dismissed
before 1:00PM will also be documented as a half day.

Accreditation Status
St. Bonaventure Catholic School is bound by the standards set forth by the Florida Catholic
Conference (FCC), the accrediting agency for all of the Catholic schools in the state of Florida.
Compliance with accreditation standards is verified through annual visits from the Archdiocese
of Miami Department of Schools and through the submission of the Annual Report for Continuing
Accreditation (ARCA). St. Bonaventure is also a STREAM certified school through the FCC.
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Admission Procedures
Families who wish to be considered for admission to St. Bonaventure Catholic School must follow
the procedures listed below:
 Fill out an application for each child. The application submitted to the school MUST be an
original as these are specially color-coded to designate the school year for which the child is
applying. Original copies are available in the school office.
 Provide the school with a copy of the child’s most recent report card.
 Provide the school with a copy of the child’s most recent standardized test results (FSA, SAT,
Terra Nova, etc.)
 The child’s teacher and one other school official (principal, counselor, or another teacher)
must submit letters of recommendation directly to St. Bonaventure School using the
recommendation forms provided together with your application package.

Open Admission Policy
The school has an open admission policy. No person, on the grounds of race, color, disability or
national origin, is excluded or otherwise subjected to discrimination in the receiving of services.
Nor does the school discriminate in hiring, promotion, discharge, pay, fringe benefits, job
training, classification, referral and other aspects of employment on the basis of race, color,
disability, age, gender, or national origin.
Students attending St. Bonaventure that hold an outstanding debt by the end of the school year
will not be placed on a classroom list for the following school year until such debt has been
satisfied and/or may not be allowed to re-register for the following school year. Eighth grade
students with an outstanding debt may not be allowed to receive transcripts until such debt is
paid in full.
Students with an outstanding debt at the last school attended will not be accepted at Saint
Bonaventure School until such debt has been satisfied.
Students entering the early childhood program must be potty-trained and meet the following age
requirements:
Entering PK3 – Must be 3 years old before September 1st.
Entering PK4 – Must be 4 years old before September 1st.
Entering Kindergarten – Must be 5 years old before September 1st.
Entering 1st – Must be 6 years old before September 1st.
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Anti-Bullying Policy
The school is committed to promoting a safe, healthy, caring, and respectful learning
environment for all of its students. As such, bullying is strictly prohibited and will not be
tolerated. Therefore, this policy prohibits any unwelcome verbal or written conduct or gestures
directed at a student by another student that has the effect of:

1.

2.

(1)

physically, emotionally, or mentally harming a student;

(2)

damaging, extorting or taking a student’s personal property;

(3)

placing a student in reasonable fear of emotional or mental harm;

(4)

placing a student in reasonable fear of damage to or loss of personal property; or

(5)

creating an intimidating or hostile environment that substantially interferes with
a student’s educational opportunities or the Catholic mission of the school.

Definition
a.

Bullying is the willful and repeated harm inflicted upon another individual which
may involve but is not limited to: teasing, name-calling, slurs, rumors, jokes, false
accusations, intimidation, stalking, innuendos, demeaning comments, pranks,
social isolation, gestures, cyber-bullying or other verbal or written
conduct. Cyber-bullying includes the following misuses of digital technology:
teasing, intimidating, or making false accusations about another student by way
of any technological tool, such as sending or posting inappropriate email
messages, instant messages, text messages, digital images or website postings
(including blogs and social network sites). Bullying reflects a pattern of behavior,
not a single isolated incident.

b.

This definition includes students who either directly engage in an act of bullying or
who, by their behavior, support another student’s act of bullying.

Scope
a.

3.

This policy prohibits bullying that occurs either:
i.

on school premises before, during, or after school hours;

ii.

on any bus or vehicle as part of any school activity; or

iii.

during any school function, extracurricular activity or other schoolsponsored event or activity.

Reporting Complaints
a.

Each student and parent has a duty to report any bullying to the school
immediately. If a student experiences (or a parent witnesses or learns of) any
incident of bullying, the incident must be promptly reported to the school
principal. The principal will provide the student/parent with the Bullying
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Complaint Report Form which must be completed, dated and signed by the
complaining party so that the school may initiate further inquiry, when
appropriate.
4.

Disciplinary Action
a.

Any student found to have violated this policy may be subject to appropriate
disciplinary action, which may include: temporary removal from the classroom,
loss of privileges, detention, counseling, parent conference, suspension,
expulsion, and/or notification to appropriate authorities. The disciplinary action
may be unique to the individual incident and may vary in method and severity
based on the principal’s discretion.

False reports or accusations of bullying also constitute a violation of this policy and may subject
the offending party to appropriate remedial action which may include, but is not limited to, the
assessment of costs incurred by the School in its investigation and review of any reports deemed
to have been made in bad faith.
Bullying/Harassment Investigation Disclosures
While the School generally prohibits the nonconsensual disclosure of information contained in
educational records, limited exceptions apply including for the disclosure to victims of bullying
or harassment when disciplinary sanctions or other measures relate directly to the
victim. Parents hereby consent and acknowledge that the School may, pursuant to this
exception, disclose to the victims of harassment or bullying, and to their parents, any
information related to disciplinary sanctions and/or other measures that relate to the
harassment and/or bullying at issue regardless of whether the matters disclosed are part of an
educational record.

Appointments
Parents who wish to meet with a teacher or an administrator must make an appointment in
advance. In general, all requests for appointments will be responded to within 48 hours.

Arrival
The safety of our children is always of the utmost concern. Following the proper arrival/drop-off
procedure will ensure a safe start to your child’s day. Parents are requested to stay in their cars
and use the traffic loops in front of the school buildings. If you must walk your child to the school
building, please park in the parking lot on the east side of the Church and use the marked
crosswalk to get your child to the building. Children may be dropped off as early as 7:15AM.
Students will be able to purchase breakfast with their school bucks accounts from 7:15am –
7:45am. Students in grades 1 through 8 will report to the cafeteria. Students in preschool and
kindergarten report directly to their classrooms.
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Before School Breakfast Program
Children who arrive at school prior to 7:45AM will be required to report to the cafeteria and will
have the opportunity to purchase breakfast. The Before School Breakfast Program will be
available from 7:15AM until 7:45AM, a fee of $3 per child/per day. This fee will be billed directly
to your my school bucks accounts.

Calendar
A copy of the calendar for the current school year can be found on Plus Portals. The dates on
the calendar are subject to change, therefore please check on a regular basis for updates. A
reasonable attempt will be made to provide sufficient notice of any modifications.

Catholic Formation
The educational program at St. Bonaventure School is centered on our Catholic faith. All
students, regardless of religious affiliation, will be required to attend and participate in religion
class and school Liturgies. All Catholic students are to attend Sunday Mass, and, in addition, are
expected to receive the sacraments of Eucharist and Reconciliation frequently.

Child Abuse / Neglect
Parents and guardians should understand that State law requires a teacher or administrator who
has a reasonable suspicion that sexual or physical abuse has occurred to report this to the Division
of Children and Family Services. The teacher or administrator who fails to fulfill this responsibility
can be charged with sexual or physical abuse, because the silence contributes to the crime.

Child Protective Investigations
Florida law provides that any person who knows or has reasonable cause to suspect that a child
is abused by a parent, legal custodian, caregiver or other person responsible for the child’s
welfare must report such knowledge to the Department of Children and Families (DCF). The
school will cooperate with all child protective investigations by DCF or the local law enforcement
agency. Reports should be made to Florida’s Department of Children and Families by calling the
Abuse Hotline at: 1-800-96-ABUSE (1-800-962-2873).
Child protective investigations by DCF or local law enforcement agencies sometimes include
interviews of students at school and may occur without advance notice. When it is reasonably
possible, the school will seek to notify the parents that their child has been asked to participate
in a child protective investigation. The school may also request the presence of a school staff
member during investigative interviews on school property. However, please note that, under

Revised 8/19/2019

Florida law, DCF and local law enforcement have the discretion to conduct unannounced
interviews and to disallow school staff member’s presence during these interviews.

Confidentiality
Any concerns about a student in reference to their well-being that might be shared with St.
Bonaventure School administration and/or staff will be held in utmost confidentiality.

Computer Use
The school may provide its administrators, faculty and students with access to computers and
various information technology resources including email and Internet access in order to enhance
the teaching and learning environment of the school and to improve the school’s operations.
Students must use these resources in a responsible, ethical, and legal manner in accordance with
the mission of the school and Catholic teachings. Therefore, students must abide by the following
general rules of conduct:
1.

2.

3.

4.

Respect and protect the privacy of others:
a.

Use only assigned accounts and passwords;

b.

Do not share assigned accounts or passwords with others;

c.

Do not view, use or copy passwords, data or networks to which you are not
authorized;

d.

Do not share or distribute private information about yourself or others.

Respect and protect the integrity, availability, and security of all electronic resources:
a.

Observe all network security practices;

b.

Report security risks or violations to the school principal;

c.

Do not vandalize, destroy or damage data, networks, hardware, computer
systems or other resources;

d.

Do not disrupt the operation of the network or create or place a virus on the
network;

e.

Conserve and protect these resources for other students and Internet users.

Respect and protect the intellectual property of others:
a.

Do not infringe on copyright laws including downloading or copying music, games
or movies;

b.

Do not install unlicensed or unapproved software;

c.

Do not plagiarize.

Respect the principles of the Catholic school:
a.

Use only in ways that are kind and respectful;
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b.

Report threatening or discomforting materials to the school principal;

c.

Do not access, transmit, copy or create materials that violate the school’s code of
conduct (such as indecent, threatening, rude, discriminatory or harassing
materials or messages);

d.

Do not access, transmit, copy or create materials that are illegal (such as obscene,
stolen, or illegally copied materials or messages);

e.

Do not use the resources to further any other acts that are criminal or violate the
school’s code of conduct;

f.

Do not use the resources for non-educational purposes such as visiting chat
rooms, social websites or networks like My Space or Facebook;

g.

Do not send spam, chain letters or other mass unsolicited mailings;

h.

Do not buy, sell, advertise, or otherwise conduct business or political campaigning
without prior written approval from the school’s principal.

i.

Do not engage in any form of cyberbullying.
Supervision and Monitoring

The school and its authorized personnel may monitor the use of information technology
resources to help ensure that users are secure and in conformity with this policy. The school
reserves the right to examine, use, and disclose any data found on the school’s information
networks or on any technological devices used by students on campus in order to further any
administrative concern. It may also use this information in disciplinary actions and may furnish
evidence of a crime to law enforcement.
Unacceptable Use of Outside Technology
The school expects students to use information technology (including, but not limited to, the
Internet, email, instant messaging and text messaging) in a responsible and ethical fashion in
compliance with all applicable laws and with Christian moral principles, both in and out of the
school setting. Accordingly, students may not post, place, upload, share, or communicate any
images, photographs, statements or inferences relating to or including profanity, vulgarity,
indecency, illegal use of drugs, illegal use of alcohol or other illegal or illicit activities. Additionally,
students may not use information technology for the purpose of defaming, threatening, teasing
or harassing any other student, staff member, parent, faculty member, or other person. This
includes, but is not limited to, communications on social networks such as Facebook, Twitter,
Snapchat, Instagram, etc. In addition, this rule applies to communications both during the school
year and while students are on vacation or summer breaks. Students are responsible for all
materials and communications made on personal websites and social networks and the materials
and communications should be consistent with Christian moral principles, including any materials
or communications posted on their sites by other individuals. Moreover, any unauthorized use
of the school’s name (or common names associated with the school) or any likeness or image of
the school or its employees or agents is strictly prohibited.
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Consent
Many technological devices used at school have the capacity to generate audio recordings, video
recordings, photographs, and other similar reproductions of images, likenesses, and/or sounds.
The use of any such recordings and reproductions is governed by school policy.
Parental/guardian execution of this Handbook constitutes an express consent and waiver as to
any such recordings and reproductions incidental to the use of any technological devices on
school property or at school events.

Consequences for Violations
A violation of these rules may result in disciplinary action, including the loss of a student’s
privilege to use the school’s information technology resources and any additional consequences
at the principal’s discretion including expulsion.

Contraband Items
Students are prohibited from having possession of the following items on school grounds or
during a school or parish sponsored activity: weapons, fireworks, pornographic materials,
narcotics, alcoholic beverages, and tobacco products. Additionally, the following items are
prohibited at school: chewing gum, cellular phones (turned off and kept in backpack), non-school
issued electronic devices, makeup, toys, and other items that may cause a distraction in the
classroom. As such, if any of the items mentioned above are misplaced or lost St. Bonaventure
School will not be held responsible for its replacement. Confiscated items will be returned only
to the parent.

Constant Classroom Disruption
Constant classroom disruption will not be tolerated. Students who are continuously disrupting
a classroom may be removed from the classroom. At the principal’s discretion the parents will
be called and the student may be sent home for the remainder of the day.

Cooperation with Legal Authorities
It is the practice of the school to cooperate with any local, state, or federal investigators or law
enforcement officers that contact the school in the course of any criminal investigation. The
school will attempt to notify the parents of any student sought to be interviewed in the course
of a criminal investigation on the school premises, unless directed by an investigator or law
enforcement officer to the contrary, which is usually the case in investigations involving sexual
or physical abuse. The school will attempt as well to have a representative present during such
an interview, unless not permitted by the investigators, which is often the case in investigations
involving sexual or physical abuse.
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Curriculum
St. Bonaventure Catholic School follows the curriculum mandated by the Archdiocese of Miami
Department of Schools. The curriculum exceeds the Florida and National Standards. It is in
accordance with Florida Catholic Conference standards.

Curriculum Accommodations
In keeping with our philosophy and mission, we recognize that some students require special
learning accommodations. In order to provide educationally sound and academically appropriate
learning accommodations for these students, the following procedures need to be followed:
1) The student must be formally evaluated by an outside testing agency of the parents’ choice.
2) The results of the evaluation and any prescribed accommodations must be made available to
the school.
3) If recommendations require curriculum accommodations are prescribed, the teacher(s),
school administrator(s), parents, and a testing agency representative will meet to formulate
a plan of action.
4) The plan will be evaluated on a regular basis to insure its effectiveness.
Learning accommodation are made for the student that reduces the amount of work required
and/or increases the amount of time allowed to complete the work.
If it is determined that the school, despite its best efforts, is unable to meet the needs of the
student, the family will be requested to seek alternate placement for the student.

Damage to School Property
Anyone who damages school property, willfully or by accident, will be responsible for its repair
or replacement and disciplinary action will be taken.

Discipline Policy
Parent’s Role as Partners in Education
At Saint Bonaventure Catholic School, we consider it a privilege to work with parents in the
education of children because we believe parents are the primary educators of their children.
Therefore, it is your right and your duty to become the primary role models for the development
of your child’s life – spiritually, intellectually, physically, and emotionally. Ideals taught in school
are not well rooted in the child unless these are nurtured by the example of good Catholic
morality and by an honest personal relationship with God in your family life.
During these formative years your child needs constant support from both parents and faculty in
order to develop his / her spiritual, intellectual, emotional and physical growth. Neither parents
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nor teachers can afford to doubt the sincerity of the efforts of their educational partner in the
quest of challenging, yet nourishing, the student to reach his / her potential. It is vital that both
parents and teachers remember that allowing oneself to be caught between the student and the
other partner will never have positive results. To divide authority between school and home or
within the home will only teach disrespect for all authority. If there is an incident at school, we
ask that you as parents first make an inquiry of the complete incident with the teacher. Evidence
of mutual respect between parents and teachers will model good, mature behavior and
relationships.
Students are naturally eager to grow and learn. However, sometimes in the process of
maturation, new interests may cause them to lose focus. As this natural process occurs, the
student needs both understanding and discipline. At times your child may perceive discipline as
restrictive. However, boundaries and limits provide a young person with both guidance and
security.
Together, let us begin this year with a commitment to partnership as we support one another in
helping your child to become the best person he / she is capable of becoming.
Harm to Self and Others
The disciplinary consequences for a student whose verbal or written comments, including email
messages, that threaten serious bodily harm to self or other student or member of the faculty
or staff or destruction of property, may include, but not be limited to:
a.
Immediate suspension from the school;
b.
Treatment or consultation by a psychologist or psychiatrist at the parents’
expense and/or by the school counselor, both of whom may be asked to submit
a written evaluation. If it is determined that the child was serious about the
threat and has the capacity to carry it out, the child may be expelled from the
school. If it is determined that the child did not seriously intend to do harm to
others, the child may be allowed to return to the school, at the discretion of the
school principal.
c.
If allowed to return to school, the child may be placed on probation with an
indication that, should a similar threat occur, the child may be expelled from
school;
d.
The school should inform the Department of Schools of these cases. The school
may submit an informational report to the police.
*also found under sub-title Weapons Policy
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Disciplinary Policies as Guidelines
The disciplinary policies and procedures set forth in this handbook provide guidelines that the
school may, in its discretion, employ in regulating student conduct. They do not however limit
the school’s right to freely and fully exercise any and all disciplinary measures, with or without
prior notice or warning, including expulsion from school in the sole discretion of the school
administration.

Elementary Behavior Policy
At St. Bonaventure Catholic School discipline consists of positive reinforcement and redirection.
Teachers will implement PAWS guidelines in helping the children solve and express their
emotions. A clear understanding of what is expected of them will set the ground rules. Teachers
will keep open communication with parents as described below per grade level policy. Parents
are expected to support school policies as follows:
K-3rd grade PAWS rules
 Positive attitude
 Act responsibly
 Willingness to learn
 Safe choices
If a student chooses to break a rule, the following warnings and consequences will be used:
 1st warning= verbal warning
 2nd warning = 1 minute off recess
 3rd warning= 3 minutes off recess
 4th warning = 5 minutes off of recess and parent contact
If a child earns their 5th warning the teacher will contact the parents regarding any
inappropriate behavior by means of the think about it sheet in grades K-2.
Grades 4-5th
St. Bonaventure has high expectations for our students. Spiritual growth, academic
achievement, and fostering a sense of community are at the center of our school’s decision
making process. To assure your child has the type of educational environment that will
maximize their learning potential and create a classroom were students feel safe and a sense of
community, the 4th and 5th grade teams, along with administration, will implement the
following discipline policy:
These are the rules all 4th - 5th grade students must follow:
1. Respect everyone
2. Follow directions
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3. Stay on task
4. Come to class prepared
5. Respect school property
If a student chooses to break a rule, the following consequences will be used:
1. Verbal warning
2. 5 minutes off recess
3. Lunch detention
4. Administrative referral
In order for students to learn accountability and reflect on their choices a behavior reflection
worksheet and essay must be completed at home. The essay must be signed and returned the
following school day.
If a child earns an infraction, parents will be notified through plus portals.

Middle School Discipline
Discipline is as fundamental in Catholic Education as it is in Catholic life. Our hope is that our students
will be motivated by the greater good, and with the guidance and direction of their parents, teachers
and other significant adults in their lives, their ability and willingness to make choices that are in line
with the teachings of Christ will grow and flourish.
St. Bonaventure Catholic School has set these guidelines for classroom discipline:
Responsibility
Respect
Safe Learning Environment
General school discipline and guidelines are based on accountability, respect for each person, and are
developed to create and maintain a safe environment in which to learn. If an individual student does
not meet his/her personal responsibility for good conduct, the school may discipline the student. Any
disrespect, destructive act, or inappropriate behavior will be dealt with accordingly. The severity or
repetitive nature of non-compliance to the school expectations for behavior will determine the
appropriate consequences. To remediate unacceptable behavior, the following actions may be taken:









Conference with the student and with the student’s parents/guardian
Loss of privileges (recess, fieldtrips, sports, etc.)
Lunch Detention
Before/ Afterschool Detention
Saturday Detention
Behavior Plan
In School and/or Out of School Suspension
Expulsion from school
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Disciplinary measures will be handled by the classroom/enrichment teachers in middle school.
Individual teachers will issue specific guidelines for their classes. Each classroom will have a posted set
of rules, which are consistent with the school's general rules. Students are expected to comply with
these rules in order to avoid disciplinary measures.

All students need to be aware of the following rules:




















Respect for all authority and classmates.
Students will be in complete uniform each day as specified in the section on school uniform.
Being on time for school and reporting to individual classes on time is expected.
Fighting is not a solution to a problem and is not permitted under any circumstances.
Possession, use, or distribution of illegal drugs or illegal mood altering substances, alcoholic
beverages, drug-related paraphernalia, abuse of prescription or over the counter drugs,
cigarettes or vaping cigarettes.
Chewing gum is not allowed in the classroom or on the school premises.
Disruptive behavior such as running, tripping, pushing, screaming or making loud noises are not
permitted on school premises.
Stealing and cheating. Cheating is a form of stealing, therefore copying homework, using notes
during a test, receiving answers from another student, or copying verbatim from the internet is
not allowed.
Destruction or defacing of personal property, property of others, or school property is not
allowed. Students will be financially responsible for the repairs and/or replacement of damaged
property.
Cell phones must be turned off and remain in the student’s locker during school hours.
Improper or profane language either verbal or written unbecoming of a Catholic youth is
prohibited.
Possession of weapons or any object deemed inappropriate by the Principal is prohibited.
The Catholic school promotes friendship, charity, kindness, love, and respect for self and others.
However, inappropriate displays of affection, such as kissing, or embracing which connote more
than simple friendship, are not permitted in school, at dances, or at any school event.
Any student who displays inappropriate behavior or conduct unbecoming of a Catholic student
and contrary to the good order of the entire school will be subject to disciplinary action.
A student who engages in conduct, whether inside or outside of school, including the internet,
that is detrimental to the reputation of the school or school personnel, may be disciplined by
the school Principal.

Demerit System
Violations of the school’s discipline policy results in the issuance of Demerits. An accumulation of
demerits may lead to lunch detention, before or after school detention, Saturday detention, suspension,
or any necessary disciplinary action as determined by the principal or administration.
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The accumulation of 8 demerits will result in the Discipline Committee meeting to discuss a behavior
plan/consequence for the student.
Discipline Committee
The Discipline Committee consists of the Assistant Principal, Counselor, and three faculty members. It
exists to review violations of school rules and/or policies and determine the best plan of action to help
the student make better choices in the future.
Middle School Uniform/Responsibility Violation Policy
Students who do not wear the correct uniform to school as stated in the uniform policy will receive a
Uniform violation form to be signed by a parent and returned the following school day. Students that
come late or unprepared for class for example their iPad is not charged, will receive a Responsibility
violation. Three Uniform or Responsibility violations combined will result in a lunch detention and
demerit.
Demerits earned for Uniform or Responsibility violations will NOT count towards the 8 demerits that
lead to further disciplinary action.
Description of Consequences
Lunch Detention:
Lunch Detention may be issued for a breach of classroom or school rules. Students assigned to lunch
detention will eat lunch in a teacher’s classroom. Students are not allowed to talk or socialize during
lunch detention. A student will earn one demerit for each lunch detention issued.
After or Before School Detention:
Detention may be issued for a breach of classroom and / or school rules. Students will receive a
detention slip to be signed by parents and returned the following school day. Failure to return the
detention slip signed the next day/ not serving the detention may result in additional consequences.
Saturday Detention:
Saturday detention will be in session from 9am until noon on scheduled Saturdays. Students must arrive
before 9am in school uniform. Students that arrive after 9am will not be permitted to serve the
detention and will result in further disciplinary action.
Behavior Plan:
Behavior Plan is a disciplinary probation period procedure by which a student who is in school is
evaluated with regard to attitude and behavior over a specified period of time.
In-School Suspension:
In School Suspension is a disciplinary procedure by which a student is kept in school, but is removed
from the classroom. The teacher(s) will assign sufficient work for the day. Students will not be allowed
to participate in any extracurricular activities on the day(s) of the in-school suspension.
Suspension:
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Suspension is a disciplinary procedure by which a student is removed from the school for a specified
period of time to give the student the opportunity to realize that certain aspects of his/her attitude and
behavior are unacceptable to the school community. Students must complete all class work and tests
from the days of suspension. Students will not be allowed to participate in any extracurricular activities
for one week from the date of the incident.
Expulsion:
Expulsion is a disciplinary procedure of last resort. It will be applied only in the most serious of discipline
incidents or after all other discipline measures have been applied without success.
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Saint Bonaventure Middle School
iPad Discipline Policy
Students will be receiving their iPads in the near future.
The following are expectations for students using their iPads:
1. iPads are only to be used for academic work on school property.
2. The iPads cameras will be enabled in order for the students to utilize pictures for
projects or class work.
3. The cameras can only be used for academic purposes and must always have the
permission of a teacher before each use.
4. Pictures taken at St. Bonaventure may not be used on any form of Social Media without
the approval of the Administration.
5. The playing of any games on the iPads while on school property is prohibited.
A demerit may be issued for not following teacher/ school iPad policy.
Each time a student receives a demerit, it will be recorded. This information will be counted per
quarter and will directly affect the “Follows School and Classroom Rules” category in the “Active
Learning Traits” section of the report card.

Dismissal
For the safety of our students St. Bonaventure has implemented a staggered dismissal process.
Dismissal for Pk-3 thru Kindergarten will take place at 2:15 P.M, 1st – 3rd grade will dismiss at 2:30 PM,
grades 4 – 8 will dismiss at 3:00 PM. All students in those grades with older siblings will be dismissed at
the scheduled time of the oldest sibling.
There will be no walk-ups during these dismissal times; everyone must use the carline. If you must walk
up, you must park in the designated parking area by the church and wait until 3:15 pm when dismissal is
complete, at that time parents may walk up to get their child.
The students dismissed at 2:15 & 2:30 P.M. will be brought to the front of the Pre-school building;
therefore, parents will enter through the 14th Street entrance. Those students with older siblings will stay
in their classrooms. The students dismissed at 3:00 P.M. will be assigned as follows: Kindergarten thru
2nd grade with siblings will be in the center walkthrough, and may be picked up on either side, 3rd thru 5th
grade will be in front of the Pre-school, and parents will enter through 14th Street entrance. 6th through
8th grade will be in front of the school, and parents will enter through 136th Ave. It is our hope that this
will help with a smooth and safe dismissal.

Divorced / Separated Parents
Divorced or separated parents must file a court-certified copy of the custody section of the
divorce or separation decree with the principal’s office. The school will not be held responsible
for failing to honor arrangements that have not been made known in writing.
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The school abides by the provisions of the Buckley Amendment. Thus, noncustodial parents
will be given access to the academic records and to information on the academic progress of
their children unless there is a court order specifically stating that the noncustodial parent is
denied access to such information.

Rights and Responsibilities of Parents and Guardians of Students of Parish Faith
Formation Programs Policy
This policy is to be provided to separated or divorced parents of all children enrolled in parish
faith formation programs, and the legal guardians of the children if guardians have been
appointed. For children not yet baptized as Catholic, both parents and/or legal guardians must
provide written consent on the attached form.
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NOTICE AND ACKNOWLEDGEMENT OF RIGHTS AND RESPONSIBILITIES
OF DIVORCED/SEPARATED PARENTS OR LEGAL GUARDIANS
WHEN ENROLLING A STUDENT
And
CONSENT TO ENROLLMENT
This notice applies for divorced/separated parents, or legal guardians of children whose parents
are divorced/separated, when enrolling a student in a faith formation program at any of the
parishes or schools of the Archdiocese of Miami.
It is the obligation and the right of the Catholic Church to provide for and support the faith
formation of its baptized members. For children, this includes preparation for reception of the
Sacraments, religious education classes, Rite of Christian Initiation of Adults adapted for
children, youth ministry activities and Catholic elementary and secondary schools (“faith
formation program”), in concert with the parent(s) or legal guardian having custody of the child
and capacity to consent to participate on the child’s behalf.
In the case of a baptized Catholic child, either parent or a legal guardian may enroll their child
as a faith formation student at a parish or religious education program of the Archdiocese of
Miami (hereinafter referred to as “the Parish”).
In the case of a child who is not baptized as a Catholic, the person who enrolls the child as a
faith formation student at the Parish must provide either (1) written consent of the other, nonenrolling parent or legal guardian on the attached form, or (2) appropriate legal documentation
at the time of enrollment of his/her sole authority to enroll the child, such as a court order.
Documentation of consent of all persons who have custody rights for the child is required for
religious education classes, Rite of Christian Initiation adapted for children, sacramental
preparation classes, Catholic school enrollment and youth ministry activities, if the child is not
baptized as a Catholic.
Unless the Parish is provided with a court order to the contrary, the person who enrolls the
child at the Parish will be deemed to be the primary contact person for all faith formation
program related issues involving the student. However, either parent or a legal guardian may
be entitled, upon reasonable request and consistent with any specific limitations in the court
order, to have equal access to documents and other information concerning the child’s
instruction.
In the case of conflicting instructions regarding the faith formation of a baptized Catholic,
proper objections of a parent or legal guardian with rights for the child, or requests that the
faith formation program is not clearly authorized to honor, the Parish may request both parents
or guardian to seek appropriate court instructions for the Parish. The faith formation program
will respect and comply with lawful court orders.
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ACKNOWLEDGMENT AND CONSENT OF DIVORCED/SEPARATED PARENTS OR LEGAL
GUARDIANS / (Only Required for Children Not Baptized as Catholic)
We, (Print Name(s) of Parents or Legal Guardians) hereby acknowledge that we have read and
understand the foregoing Notice of Rights and Responsibilities of Divorced/Separated Parents
and Legal Guardians when enrolling a child in a faith formation program. We consent to the
enrollment of (Print Name of Student) in the Parish Faith Formation Program.
________________________________________ __________________________
Signature Parent/Legal Guardian (enrolling) Date
________________________________________ __________________________
Signature Parent/Legal Guardian (non-enrolling) Date
NOTE: Maintain the original in parish/school files; provide a copy of policy and form to the
parents/guardians.
Initial: Current:
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Drug and Alcohol Policy
The use or possession of illegal drugs or illegal mood-altering substances, alcoholic beverages,
drug-related paraphernalia, or the abuse of prescription or over-the-counter drugs by any
student on school property or while attending or participating in any school-sponsored activity
or at any time the student is wearing a school uniform is forbidden. Transgression of this rule
will result in disciplinary action, which may include expulsion from the school, even for a first
offense.
Any student selling drugs on school property or at school functions may be immediately expelled.
The school is committed to a drug-free environment. This commitment may, under some
circumstances, prompt a need for testing of students for evidence of substance abuse.
If a student exhibits the symptoms, or is suspected of substance abuse, the school may require
that the student undergo substance abuse testing at the parents’ expense. If the results of the
test suggest abuse (and the substance was not used on or brought to campus or a school-related
activity), the school will normally use this information to help the student seek assistance.
Refusal to participate in such a test may result in expulsion from the school.
At times, the school may choose to conduct random drug testing of the student body at the
parents’ expense. While this measure may not often be implemented, given the seriousness of
substance abuse, the administration may consider it an effective and justifiable way of combating
the problem.
A school may conduct random searches as set forth in this handbook.

Early Leave Requests
Students are expected to be in school for the duration of the entire school day. While it is
understood that doctor and dentist appointments cannot always be made before or after school
hours, you are highly encouraged to do so whenever possible. Written notification from the
parent or guardian stating why the child must leave early should be sent with the child and
submitted to the office on the day of the scheduled early leave. Please keep in mind that children
who leave early from school may miss vital information being presented by the teacher, not to
mention that the process of having a student pack up while a lesson is being presented is
disruptive to the class in general. Parents are not allowed to go to the classroom to get their
children. Children who are leaving early will be called to the office for dismissal. Parents must
present themselves at the school office and sign the early release log. Note: No student will be
released after 2:00PM. This time is reserved for formal dismissal.

Electronic Acknowledgments
Periodically, the school may require that parents or guardians make electronic acknowledgments
confirming the receipt and/or acceptance of various policies, procedures, notices, releases or
updates. Any time a parent/guardian makes an electronic acknowledgment by clicking “submit”
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or “accept” on an electronic document, that individual is agreeing that he/she has read,
understood, and agrees to be bound by the contents of the electronic document. Electronic
acknowledgments and signatures are valid and binding and may serve as consent to the contents
of any electronic communication. Parents and guardians are responsible for reviewing the
contents of any electronic document prior to making any electronic acknowledgments. In
addition, Parents/Guardians, by executing the acknowledgement of receipt of this Handbook,
HEREBY AGREE to receive and be bound by electronic acknowledgments.

Emergency Procedure Cards
Parents must complete an emergency procedure card for each of their children. These cards are
kept in the office in case of emergencies and must be updated annually. These cards should also
be used to list all persons authorized to pick up their children from school. Any person who is
not on the student’s authorized list will not be allowed to pick up the child from school. Should
an emergency arise, and it is necessary to send someone who is not on the list to pick up the
child, a written note must be sent with the child in the morning. If no note is received, parents
will be called to verify the identity of the person picking up the child. Please make sure that the
numbers and name provided on the emergency card are correct. If parents or emergency
contacts have a change of phone number, please notify the school secretary immediately.

Extended Care Program
Saint Bonaventure School’s Extended Care Program is an independent program, Little Buds.
This program is provided as a convenience to Saint Bonaventure working parents. This program
provides supervision of the children in a Catholic environment.
The extended care program is open to all students enrolled at Saint Bonaventure School.
Children will be given the opportunity to complete homework, study, and enjoy supervised
indoor and outdoor activities.
Families may use the aftercare program on a daily basis, for a charge of $17.00 per day. Charges
for early dismissal days are $17.00 if child is picked up by 3:15pm, after 3:15 the charge will be
$ 30.00 per day per child.
Late Pick-Up – In order to insure the safety of the students, any child who is not picked up by
3:15 will automatically be placed in late pick-up and family will be assessed a fee of $6.00, if not
picked up by 3:30 on regular dismissal days student will be places in the extended care program
and family will be accessed the daily fee of $17.00. If student is not picked up by 1:15 on Early
Release Days student will be places in the extended care program and the family will be
accessed the daily fee of $17.00 until 3:15, or $30.00 if student is picked up after 3:15. There is
no aftercare on early dismissal days where dismissal is 12:00 pm. If students are not picked up
on time on early dismissal where there is no aftercare the family will be charged $15.00 fee for
1 to 15 minutes late, $30.00 fee for 16 to 30 minutes late and $50.00 for 31 to 1 hour late.
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Children are to be picked up in the school cafeteria. A member of the Extended Care staff will
ask the parent to sign the log sheet, and will then call for the children to be escorted to the office.
Under no circumstances are parents allowed to retrieve their children from other areas of the
school. All children must be dismissed from the cafeteria. For safety reasons, children will be
released only to persons named on the aftercare registration form.
Should a child become ill or injured during the time that he/she is in the Extended Care Program,
parents will be notified immediately of the situation. In cases of serious illness or injury, school
emergency procedures will be followed.
It is requested that children attending the Extended Care Program not bring toys from home.
They may become damaged or lost, and are often the source of conflict between students. The
school will provide games, puzzles, toys, and sports equipment for student use.
Snacks will be provided for the children, however you may send additional food for your children
if you desire.
Children in the Extended Care Program are expected to follow the same rules that are in place
during regular school hours. Disciplinary violations will be reported to the program director.
Repeated rules violations will result in the student being barred from attending the Extended
Care Program. Should a student be barred from the program, the parents will need to make
arrangements to have the child picked up from school no later than 3:15PM.
All students must be picked up from the extended care program by 6:00PM. (Late fees of $15.00
for 1 to 15 minutes late, $30.00 fee for 16 to 30 minutes late, $45.00 for 31 to 45 minutes late
and $100.00 for 46 to 60 minutes late. Please note that after 7:00 pm authorities may be notified
that students have not been picked up by their parent.
Parents who are continuously late picking up their children are subject to removal from the
aftercare program.

Family Life Program
St. Bonaventure School provides a Christ-centered approach to human sexuality through our
Family Life program. This Archdiocesan approved program is implemented in grades
Kindergarten through 8 and is a part of the Religion curriculum.
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Field Trip Policy
Field trips are an integral part of the learning experience. All field trips will stem from the
curriculum and will be decided upon by the teachers and approved by the principal. Field trips
will generally be restricted to school hours. Overnight field trips are not permitted. Students
will receive permission slips for each field trip that must be signed by a parent or guardian and
returned to school. Students who have not returned permission slips by the stated due date
will not be allowed to participate. Students will not be allowed to phone home for verbal
permission, nor for the permission slip. Should parents decide not to allow their child to go on
a field trip, he/she will still be required to be present in school. Arrangements will be made with
another teacher for his/her supervision. Unless there is a valid medical reason, absence on a
field trip day will be counted as an unexcused absence.
Field trips are privileges given to students; no student has an absolute right to a field trip.
Students can be denied participation if they fail to meet academic and/or behavioral
requirements. If the student behavior impedes a student from participating in a field trip the
student is required to be present at school.
Teachers will decide, with the approval of the principal, how many chaperones will be necessary
to ensure adequate supervision of the students. Chaperones may ride on the bus only if extra
seating is available; otherwise chaperones must provide their own transportation to and from
the field trip site. Due to insurance restrictions, no parent may take a child in his or her car.
Siblings from other grades, or who do not attend Saint Bonaventure School may not participate
in the field trips. Only authorized chaperones will be given access and supervisory roles with the
students.
While on a field trip, each student and chaperone is a representative of St. Bonaventure School.
As such, students or chaperones that display inappropriate behavior in school or while attending
a field trip may lose future field trip privileges. All field trip chaperones are required to wear a
St. Bonaventure shirt while chaperoning.
Students and parents are responsible for all materials and communications made on personal
websites and social networks and the materials and communications should be consistent with
Catholic moral principles, including any materials or communications posted on their sites by
other individuals. Moreover, any unauthorized use of the school’s name (or common names
associated with the school) or any likeness or image of the school or its employees or agents is
strictly prohibited. This includes any school field trips or school related activities.

Final Exams
Students in 6th through 8th grade will be given a cumulative or non-cumulative final exam. Final
exam dates are listed on the school calendar. Students are generally not allowed to take exams
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early. If students miss any exams, make-ups will be given at the discretion of the teacher. Report
card grades will not be assigned until all exams have been completed.

Financial Obligations
The satisfaction of all financial obligations to the school, including tuition and fees, constitutes a
material condition for continued enrollment in the school. The school may disallow students
from taking final examinations if the parents or legal guardians fail to meet any financial
obligation to the school. In addition, the school may withhold the issuance of transcripts or any
other student records and/or disallow participation in or access to school activities, and/or
unenroll the student if any financial obligations are not met.
Also, if there is an outstanding financial obligation the student may not get placed on a class list.

Fundraising
No student may solicit funds in the school’s name unless such solicitation has been authorized
in writing by the principal.
Periodically, parents are asked to support various fundraising projects in the school and parish.
Support for these projects is always voluntary, but highly encouraged and appreciated.
Fundraising projects generally originate with the PRO and must have the approval of the
principal. Every fundraising project will have a definite goal that will be published in the biweekly communication.

Grading Policy
The Archdiocese of Miami establishes the grading scale used at St. Bonaventure Catholic School.
Grades are given as follows:
PK3 & PK4:
4 = Advanced- student exceeds expectation for understanding concepts & skills
3 = Proficient- student consistently demonstrates an understanding of concepts & skills
2 = Developing- student is developing an understanding of concepts & skills
1 = Developing- students does not yet demonstrate an understanding of concepts and skills
N A = Not Assessed- Not assessed this reporting period
Kindergarten, 1st & 2nd
4 = Exceeding grade level standards
3 = Proficient in meeting grade level standards
2 = Developing grade level standards
1 = Emerging in the development of grade level standards
NA = Not assessed at this time
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3rd - 8th Grade:
A=
100 – 90
B=
89 – 80
C=
79 – 70
D=
60 – 69
F=
59 or below
There is generally no extra credit provided to students for grade adjustments to grades
already earned.

Guidance Counselor
The school guidance counselor will be available for all students, parents, faculty, and staff. The
guidance counselor is part of the school disciplinary team. She also serves in the capacity of
mediator and advisor, providing instruction in the classroom and individual counseling when
warranted. Parents who wish for their child to visit with the counselor may make an appointment
directly with counselor or may send a request to the child’s teacher. Students wishing to visit
with the counselor may also make an appointment directly or through their teacher. Likewise,
any parent who does not want their child to be seen on an individual basis by the counselor
should indicate that wish in writing to the principal at the beginning of the school year.

Harassment and Discrimination
The school is committed to providing an environment that is free of discrimination and
harassment. In keeping with this commitment, the school will not tolerate harassment or
discrimination on the basis of a person’s protected status, such as gender, color, race, ancestry,
national origin, age, physical disability, mental condition, marital status, veteran status,
citizenship status. All employees, faculty members and students are protected under this
policy. In addition, this policy applies to all conduct occurring on school grounds, at
assignments outside the school, or at school-sponsored events. All students/parents are
responsible for helping to assure that any harassment or discrimination is reported. If a student
witnesses or learns of any conduct that violates this policy, the student and/or parent must
immediately report the incident to his/her principal. If, however, the principal is the individual
who is believed to have engaged in the inappropriate conduct, the student/parent should notify
the Pastor (for elementary schools) and the Superintendent of Schools of the Archdiocese of
Miami (all schools) If an investigation reveals that inappropriate conduct has occurred, the
school will take corrective action based on the circumstances.

Health Issues
It is the responsibility of the parents to inform the school of any health issues concerning their
child (ren). This includes allergies (especially insect and food allergies) and other medical
conditions that may, if not addressed, become life threatening. The parent should provide the
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school with written medical documentation, instructions, and medications as directed by a
physician. The parent is responsible for replacing medications after use or upon expiration.

Health Screenings
St. Bonaventure School will provide, free of charge, the following screenings: vision, hearing, and
scoliosis. Notification will be sent home prior to the screening date. If parents wish for their child
to be excluded from any of the above screenings, this should be indicated on the notification
form and return it to the child’s teacher. Trained personnel will check all of the children in the
school for lice on a regular basis, usually after each major holiday.

Home & School Communication
Parents will receive a bi-weekly newsletter from the principal. This newsletter will detail
upcoming school events and happenings as well as provide information about the school in
general. Parents will also receive a monthly newsletter from the teachers. The teacher
newsletter will detail happenings in the classroom.

Homework Policy
Homework is an indispensable application of classroom learning that will foster in the student a
sense of responsibility, industry, and accountability.
Students are usually given homework on Monday through Thursday. Weekends are normally
free from written homework in order to provide family time for the students. There may be
occasions on which the students will be given written homework over the weekend, especially
when a student has been absent and needs to make up work, or as part of a long-term project.
On the average, you can expect the following time approximations for homework on a daily basis:
Kindergarten 15 minutes
1st – 2nd
30 minutes
3rd – 5th
45 to 60 minutes
th
th
6 –8
60 to 90 minutes
These time approximations are based upon the amount of time it would take an average student
to complete the work and will vary from student to student.
Parents are encouraged to become involved with their children in checking homework. Since
homework is used primarily to reinforce what was taught in class on that particular day, this is a
good way to make sure that your child understands what is being taught.
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Honor Code
All students at St. Bonaventure Catholic School are bound to abide by the following honor code:
All assignments, quizzes, exams, and other related schoolwork should be the original work
of the student. Copying another student’s work, plagiarizing existing material from books,
magazines, encyclopedias, or other information sources, violating testing procedures,
having someone else (other student, sibling or parent) complete an assignment for the
student, or providing answers to another student are all considered cheating, and thus, a
violation of this honor code.
Students who violate the honor code may receive a 59% for that particular assignment.
Should such a violation happen more than once, suspension or expulsion is a possibility.

Honor Roll & Awards
Academic Awards: In accordance with Archdiocesan policy, students in grades 4 through 8 will
receive Principal’s Honors, 1st or 2nd honors certificates based on the following criteria:
High Honors – 95% in Religion, Language Arts, Math, Science, and Social Studies
A’s in all other subjects
All Satisfactory (S) or Plus (+) in Active Learning Traits
1st Honors – A’s in Religion, Language Arts, Math, Science, and Social Studies
A’s or B’s in all other subjects
Satisfactory (S) or Plus (+) in Active Learning Traits
2nd Honors – A mixture of A’s and B’s
Satisfactory (S) or Plus (+) in Active Learning Traits
Academic Achievement- Student who has shown notable academic growth in multiple subjects
as determined by teachers or administration.
At the end of the school year, students who have earned High Honors and/or 1st honors in all
four marking periods will receive special recognition. Students who have received honors (a
combination of 1st and 2nd or all 2nd) in all four marking periods may receive a year end honor
certificate which will be presented in the classroom. Other awards may be presented at the
discretion of the principal. Students who have been suspended from St. Bonaventure School
(whether internal or at home) will receive an unsatisfactory in conduct for the semester in which
the student served the suspension. This will automatically exclude the student from receiving
honors.
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The nomination process for the National Junior Honor Society will take place in January. To be
nominated to apply students must have a 93% average in all six core subjects and a 90% in all
minor courses.

Immigration Status
Our school, in accordance with federal law, does not inquire into the immigration status of our
students. However, it is our responsibility to remind all families that it is a violation of the tourist
B-1 or B-2 visa to attend classes while on a B-1 or B-2 visa, and doing so could result in cancellation
of that visa. If a family is considering changing a B-1 or B-2 tourist visa for an F-1 student visa,
they should consult with an immigration lawyer. Should the family decide to make this
application, Saint Bonaventure School will assist in whatever way possible. Please be aware that
this process often takes several months during which time the student may not continue
attending classes at the school.

Immunizations
The Archdiocese requires, that prior to enrollment or attendance in grades Kindergarten and
above, each student presents or has on file with the school a certificate of immunization for the
prevention of those communicable diseases for which immunization is required by the
Department of Health. A completed Florida Certificate of Immunization (Form DH 680) is
required to document the administration of prescribed immunization doses. An exemption
from immunization requirements is permissible only with a physician’s certification as to the
need for either a temporary or permanent medical exemption. An exemption from
immunization requirements is not permissible for religious, philosophical, personal, or other
reasons.

Insurance
All students at St. Bonaventure School are covered by the school’s liability insurance during
school hours and during school-sponsored events. If a child is injured during school hours, he/she
should notify a teacher immediately so that a report can be filed. This report is necessary for all
insurance claims.

Items Delivered to Classrooms
To protect classroom instructional time any homework, iPads, projects, and other items that are
delivered to the school office will be placed in the homeroom teacher’s mailbox. Items will not
be delivered to the classroom. The teacher is only required to check his or her mailbox at the
end of the school day. As such, any assigned work (homework, projects, etc.) delivered to the
school office will be considered late. Please remember that if lunches are delivered to the office,
it is the student’s responsibility to check the office prior to charging lunch.
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Legal Proceedings
An Archdiocese of Miami attorney will represent school personnel who are required to attend
legal proceedings. Whenever school personnel are compelled to participate in divorce or custody
proceedings, any and all legal fees and/or costs incurred by St. Bonaventure Catholic School will
be charged to and become the responsibility of the parents.

Library
Students will be given regular opportunities to check out books from the school library.
Students are responsible for returning the books before the due date. Parents will be charged
current replacement value for books that are lost or damaged. Fines will be imposed for
overdue books.

Lost & Found
Found articles will be discarded at the end of each month. Any items not claimed will be discarded
or donated to the St. Vincent de Paul Society. The school is not responsible for lost or stolen
property.

Lunch
A well-balanced lunch is an important part of each child’s development. St. Bonaventure School
provides a hot lunch program for all of its students. Students who do not wish to purchase lunch
may bring a lunch. Fast food lunches are strongly discouraged. Juice, milk, and assorted chips
are available for purchase during the lunch period. Students are not allowed to drink soda during
lunch.
Parents should not drop off student’s lunches to school office. Students are responsible for
bringing their lunch to school. If student does not have a lunch with them they will be provided
one from the school cafeteria.
In order to build a sense of responsibility, students are asked to assist with the cleanup of the
cafeteria. Students must try to keep the cafeteria tidy. Cafeteria privileges may be taken from
students for inappropriate behavior or disrespectfulness. Teachers will assign students to help
wipe down the tables.
All families must go online to myschoolbucks.com and register. All student lunch accounts must
be kept in a positive balance on myschoolbucks.com. If your child buys lunch on a daily basis, it
is highly recommended that your lunch account be set up on the auto-pay system in
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myschoolbucks.com. In the event there is a negative balance, your account will automatically be
charged a $5 overdraft fee for each child’s account every time it is over drafted.
Students must have a current school id badge to purchase lunch. In the event they do have their
badge when purchasing lunch, they will be asked to go to the end of the line and their account
will be manually charged.
Students will be given a warning for the 1st time they do not have their badge when purchasing
lunch. After 2 consecutive days without badge, student will need to purchase a new badge at
the cost of $10.00 which will be charged to their lunch account.

Medication
Students are not permitted to carry or distribute any prescription or non-prescription drugs or
treatments, including aspirin, on the school grounds or at any school function. The administering
of medicine to a student outside the doctor’s office or a health institution is a parental
responsibility and should not be delegated to school personnel except under unusual
circumstances. Parents should ask their physicians if it is possible to prescribe medication so it
can be administered at home. Only when necessary will the school allow the administration of
medication on campus, and only under the following guidelines:
1.

An “Authorization for Medication” form must be completed and submitted by a parent
or legal guardian of the student. The name of the medication and dosage should be
indicated on the form.

2.

Medications to be taken by students must be personally brought by the parent or legal
guardian to the School Office. Medications to be dispensed at school must be labeled
with the child’s name and the exact dosage. The name and telephone number of the
physician should also be on the label. Students may not bring the medication to school
alone.

3.

If a student must take any medication during the school day, the medication must be kept
with the Nurse or School Office and the student must go there to take it.

4.

While the school will monitor a student taking the medication, the school will not remind
students to come and take their medication.

Exceptions to this policy may also be made for the use, supply and administration of an
epinephrine auto-injection (Epipen).

Peanut Allergy Policy
In order to ensure the safety of students with peanut allergies, please notify homeroom teacher
72 hours in advance when cookies will be brought to school. This will give the teacher sufficient
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time to notify parents of students with peanut allergy or any other allergy to provide a snack for
their child on that day. Under no circumstance can parents nor teachers distribute party bags
and/or candy.
All allergies must be listed in Emergency Cards that are part of the registration forms. If an
Epipen is necessary, it must be provided to the School Office. A meeting with all teachers that
have students with peanut allergies will be conducted at the beginning of the school year.

Notification of Rights under FERPA
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years
of age (“eligible students”) certain rights with respect to the student’s education records. These
rights are:
1.

The right to inspect and review the student’s education records within 45 days of the day
the School receives a request for access.
Parents or eligible students should complete the Request for Release of Student Records
and submit it to the School principal (or appropriate school official) identifying the
record(s) they wish to inspect. The School official will make arrangements for access and
notify the parent or eligible student of the time and place where the records may be
inspected.

2.

The right to request the amendment of the student’s education records that the parent
or eligible student believes are inaccurate, misleading, or otherwise in violation of the
student’s privacy rights under FERPA.
Parents or eligible students who wish to ask the School to amend a record should write
the School principal (or appropriate school official), clearly identify the part of the record
they want changed, and specify why it should be changed. If the School decides not to
amend the record as requested by the parent or eligible student, the School will notify
the parent or eligible student of the decision and advise them of their right to a hearing
regarding the request for amendment. Additional information regarding the hearing
procedures will be provided to the parent or eligible student when notified of the right to
a hearing.

3.

The right to consent to disclosures of personally identifiable information contained in the
student’s education records, except to the extent that FERPA authorizes disclosure
without consent.
One exception, which permits disclosure without consent, is disclosure to school officials
with legitimate educational interests. A school official is a person employed by the School
as an administrator, supervisor, instructor, or support staff member (including health or
medical staff and law enforcement unit personnel); a person or company with whom the
School has contracted as its agent to provide a service instead of using its own employees
or officials (such as an attorney, auditor, medical consultant, or therapist); or a parent or
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student serving on an official committee, such as a disciplinary or grievance committee,
or assisting another school official in performing his or her tasks.
A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility. Upon request,
the School discloses education records without consent to officials of another school
district in which a student seeks or intends to enroll.
4.

The right to file a complaint with the U.S. Department of Education concerning alleged
failures by the School to comply with the requirements of FERPA. The name and address
of the Office that administers FERPA are:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5920

Office Hours
The school office is open for business from 7:45AM until 4:00PM. The school office is closed on
all school holidays. The office number is (954) 476-5200. We make every effort possible to
ensure that our school secretary answers your call personally. In the event that the automated
answering system picks up your call, please leave a message, and your call will be returned
promptly. You may contact individual teachers by using the teachers e-mail address. Teachers
read these e-mails daily, but do not send time sensitive information via e-mail.

Parent Communication
Communication between home and school is a vital part of the educational process. Teachers
share with parents the privilege and obligation of educating their children. Therefore, every
effort should be made by parents or guardians to keep informed of the programs of the school
via Plus Portals and the Remind 101 App. Direct communication to the teacher should be via
email. Parents must be aware of these vehicles of communication and are responsible for
checking on a weekly basis the Plus Portals homepage newsletter and following on a daily basis
reminders from the Remind 101 App by means of one of the communication options (text or
email).
Faculty members are always eager to discuss pupil progress with parents or guardians teachers.
At no time are parents or guardians permitted to present themselves to a teacher during class
time. No phone calls or texts are to be made to a teacher’s home or private number (cell
phone). If a problem should arise concerning your child and a classroom situation, please
contact the individual teacher first to arrange a conference. Only after such attempts are made
should administration be contacted. If the parent continues to be dissatisfied, the parent
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should contact the pastor. Only after such attempts have failed should the Department of
Schools be contacted.

Parental Cooperation
The school views the education of a student as a partnership between the parents and the school.
Parents and students are expected to comply with the school rules and policies, and to accept
and support the authority of school officials, whether it is at school events, on or off school
campus, or on social media or other public forums. Just as a parent can withdraw a child from
the school if desired, the school has the right to disenroll a student if it determines at its
discretion that the parent or student partnership with the school is irretrievably broken.

Parents’ Discipline Policy
The rule of respect also applies to the parents and guardians of the students at St. Bonaventure
School. As the principal teachers of the children, parents are expected to set a proper example.
Parents who show constant disrespect towards students or faculty, work contrary to the school’s
mission, philosophy, and objectives, use foul or improper language in written communication or
while in the presence of faculty or students, or blatantly disregard the rules and procedures
contained in this handbook, may not be invited to re-register their children at the end of the
school year. Consistent violation of the rules of respect by a parent may result in that parent
being barred from the school grounds (except to pick up and drop off his or her children) or being
asked to withdraw their children from the school.

Participation in School Athletics or Organizations
The school recognizes the following sports, activities and clubs:
School Clubs: Chess, Choir, Chorale, Robotics, Garden, Ambassador, Faith In Action, Craft Club,
Girls Who Code, Safety Patrol, School Yearbook, Student Council, National Junior Honor Society,
Science Olympiad
Major School Activities: International Peace Day, Harvest Festival, Anti Bullying Day, Christmas
Show, Night of the Arts, Catholic Schools Week, Grandparent’s Day, Red Ribbon Week, and others
Dances: 7th & 8th Grade Fall Hop, 7th & 8th Grade Semi Formal
Athletics: Cheerleading, JV Girls Basketball, Varsity Girls Basketball, Girls Soccer, JV Girls
Volleyball, Varsity Girls Volleyball, JV Boys Basketball, Varsity Boys Basketball, Baseball, Boys
Soccer, JV Boys Volleyball, Varsity Boys Volleyball, Cross Country, Track and Field, Flag Football
(Boys/Girls)
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Parents acknowledge that participation in these sports, activities, or clubs may be inherently
dangerous and, the school cannot ensure the safety of all students involved in its activities and
programs.
Prior to participation in any sport, each student must complete the Parent Consent and Release
of Liability form and a physician’s certificate to the effect that the student is physically fit for
participation in the sport. Participation includes pre-season conditioning, open gym, tryouts and
practice. Parents, by executing this acknowledgement of receipt of this Handbook, HEREBY
RELEASE the school, the Archdiocese of Miami, and their corporate members, officers,
employees, and agents, from any claims or liabilities that allegedly arise from or are related to
participation in any sports, leagues, clubs or activities.
The school is not responsible for student participation in any sports, leagues or clubs not
identified above. Parents hereby acknowledge that students who participate in any such
program or activity do so at their own risk. Parents further acknowledge that the school does
not control or sanction any such program or activity and that it shall not be held liable for any
injuries or damages sustained by students or others arising from participation in such program
or activities.

Parties
In order to ensure the safety of students with peanut allergies, please notify homeroom teacher
72 hours in advance. This will give the teacher sufficient time to notify parents of students with
peanut allergy or any other allergy to provide a snack for their child on that day. Under no
circumstance can parents nor teachers distribute party bags and/or candy. Parents must
schedule a day to celebrate their child’s birthday with the child’s homeroom teacher, this will
prevent multiple treats on a single day. Cookies, cupcakes, brownies, rice crispy treats, ice
cream, popsicles will be the only treats allowed to be brought to school. Birthdays will only be
celebrated in the cafeteria. Parents are welcome to volunteer in the Cafeteria for the child’s
birthday.
Party favors such as hats, balloons, horns, noise makers, coolers, and large items, etc. are also
not allowed. Balloons and flowers or delivery of balloons and flowers are not allowed.
Parents with children in PK3, PK4 and Kindergarten will arrange a time with their child’s teacher
for the distribution of the treats in the classroom. Please do not drop off treats at school office.
Students need to bring in their own treats to the classroom or the parent must bring the treat to
the cafeteria during the student’s lunch time.
To avoid hurt feelings, if invitations for a party are distributed at school, there should be an
invitation for each child in the class. If parents are not planning on inviting the whole class to the
party, please find an alternate means of distributing invitations should be found, so that it does
not take place during school hours or in front of the other children in the class.
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Personal Belongings
The school makes every attempt to ensure the security of each child’s belongings, but we have
little control of the many other groups and organizations that use the school. In addition, the
threat of burglary, although minimal, is always present. As such, we cannot be responsible for
any personal belongings left in any child’s desk overnight.

Positive School Culture Initiative (PSCI)
St. Bonaventure School has adopted the Positive School Culture Initiative (PSCI) program to
address bullying. Students are taught the acronym RIP to help them recognize, Repeated
action, an Imbalance of power, and Purposeful mean behavior. PSCI focuses on the bystanders
and “the power of one.” Students have access to anonymous boxes to report bullying behavior.
Students from grades 3-8 are taught the PSCI approach in guidance classes throughout the year.

Pregnancy Policy
"Although premarital sex is considered neither acceptable nor moral within Church teaching, it
is essential that we keep paramount the basic belief in the value of life. Because we are prolife, we will do all we can to preserve life and will do nothing which may encourage a girl to
have an abortion. Therefore, it is advised that the parents, guidance personnel, and
administration as well as the couple involved come to a workable solution which would enable
the unmarried student to continue her Catholic education at the school. In every case,
professional counseling of both the boy and the girl is strongly recommended as they face
important decisions. Respect Life and Catholic Social Services are available for counseling."

Preschool & Kindergarten
Students in PK3, PK4 and Kindergarten will be provided with a snack in the afternoon. Students
in PK3 and PK4 will take naps in the afternoon as well. They may bring a small blanket or towel
and a stuffed animal to make them more comfortable during their naptime. The towel or blanket
will be sent home at the end of every week to be washed.
In spite of our best efforts, sometimes accidents do happen and children soil their clothes. As
such we ask that each child have a complete change of clothes (shorts, T-shirt, underwear, and
socks) sent to school in a zip lock bag labeled with his or her name and classroom number.

Promotion / Retention
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Students must earn passing grades in all subjects in order to be promoted to the next grade.
There are three possible scenarios for promotion and/or retention.
Scenario 1 – If all subjects are passed in grades 3 – 8 with grades of D or better; for grades K – 2
with grades of 2 or better; for grades PK3 – PK4 with 2 or better, the child may be promoted to
the next grade.
Scenario 2 – If one major subject is failed, the student will be required to attend and pass summer
school for that subject. If the subject failed is not offered in summer school (Religion, for
example), then a project will be assigned which must be successfully completed by a specified
due date. Private tutors are NOT a substitute for summer school. However, if a private tutor
must be used, proof of state certification in the area for which tutoring is being received must be
provided to the school prior to the start of the tutoring. If a private tutor is used, the student will
be required to pass an examination prior to readmission into St. Bonaventure School. Failure to
successfully pass summer school, complete the assigned project, or pass the examination may
result in the student being retained. All summer school and tutoring fees are the financial
responsibility of the parent or guardian.
Scenario 3 – If two or more major subjects are failed (Religion, Language Arts, Math, Science,
Social Studies); the student may not be promoted to the next grade. There is also a possibility
that the student will not be invited to re-register at St. Bonaventure School. Failure in one major
subject area and one or more minor subject areas may also result in retention.
Parents of students who are in danger of failing will be notified at various times throughout the
school year of the student’s progress or lack thereof.

Public Display of Affection
The Catholic school promotes friendship, charity, kindness, love and respect for self and others.
However, inappropriate displays of affection, such as kissing or embracing which connote more
than simple friendship, are not permitted in school, at school dances, or at any school event.
Those who violate these rules may be subject to disciplinary measures, including detention,
suspension or expulsion. The administration reserves the right to determine what is, or is not,
appropriate behavior in a Catholic school.

Registration
Once your child has been accepted at St. Bonaventure Catholic School, you will receive a letter
detailing the steps on completing your registration on-line. School, church, and health records
will be requested at that time. Registration and other applicable fees will be detailed on the
school website at the time of registration.
Please note that falsification of records (report cards, standardized test results, letters of
recommendation, birth certificates, sacramental certificates, health records, etc.) will result in
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the immediate revocation of your registration. Under these circumstances, any and all fees paid
become non-refundable.

Re-Registration
Re-registration is not automatic. It is contingent upon continuous compliance with the admission
criteria and the policies contained in this handbook.

Report Cards
Report cards are distributed approximately every ten (10) weeks. Students will receive a total of
four (4) report cards. Report cards can be found on-line in the family account. Parents are to
contact their child’s teacher if they have questions regarding the student’s progress

Safety Procedures
Fire / Evacuation Drills – Fire / Evacuation drills are held monthly.
Lockdown Procedures – A lockdown involves prohibiting access to the school, in general, and the
classrooms, in particular. In the event of a lockdown all classrooms and external access doors in
the school will be locked. During a lockdown, no one is permitted into or out of the school until
such time as a school administrator and/or the police give the all clear. It is of vital importance
that you DO NOT call the school. Please refer to the St. Bonaventure Catholic School Safety Plan
(hardcopy only).
Inclement Weather – In the case of severe weather such as tornadoes, severe thunderstorms,
and hurricanes, St. Bonaventure School will generally follow the directives of the Broward County
Public School System. School closings will be announced through the local media and on the
Archdiocesan website, www.miamiarch.org. Should the need arise to close the school while the
students are in class, parents will be contacted via school alert. If a hurricane warning is posted,
school will be closed. If the warning is posted during school hours, parents are to pick up their
children as soon as possible.
School Safety – St. Bonaventure School has a safety plan on file with the Archdiocese of Miami
and the Davie Police Department. A school safety committee meets on a regular basis to update
and revise the plan as needed.

School Organizations
Parent Resource Organization (PRO) – The principal functions of the PRO are to coordinate parent
volunteers, enhance communication among parents and school staff, and provide spiritual, moral
and financial support through social events and fundraisers. The parents of the school children
elect the PRO officers. Meetings are held on a regular basis, usually once a month. Meeting
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dates are announced in the weekly communication. All parents are invited to attend the
meetings.
School Advisory Committee (SAC) – The SAC functions as an advisory group to the principal and
pastor in matters relating to the school and its programs. The principal and pastor appoint the
SAC members.
School Safety Committee (SSC) – The SSC is a subcommittee of the SAC. The SSC is comprised of
SAC members, administration, and faculty representatives. The purpose of this group is to
periodically review and update the school safety plan.

Sacraments
Students in grade 2 will be prepared to receive the sacraments of Reconciliation and Holy
Eucharist. Students in grade 8 will be prepared to receive the sacrament of Confirmation.
Students in other grades needing the sacraments of Baptism, Reconciliation and/or Holy
Eucharist will be prepared through the parish Religious Education sacramental programs. 7th and
8th grade students are required to complete a minimum of 30 service hours. 20 hours are due to
the school during the student’s 7th grade year and need to be turned in by June of that year. 10
hours are due to the school during the student’s 8th grade year and must be in by December of
that school year. If the service hours are not completed by December Confirmation privileges
may be postponed.
Community service activities are not school activities and St. Bonaventure Catholic School does
not mandate or direct any specific location or locations in the community where these services
are to be performed. Students are free to select the location where they wish to perform
community service so long as the location and the activity meet the requirements of the
school. St. Bonaventure Catholic School does not operate or control the locations where
students choose to perform community service and consequently the school, its agents, and
affiliates do not assume responsibility for any injuries, damages, or losses incurred in the course
of performing these services in the community. Students perform these services at their own
risk.

School Hours
Students are to report to school no later than 8:00AM. Children dropped off before 7:40AM will
be required to report to the Before School Breakfast program. Dismissal will be at 3:00PM unless
otherwise noted on the school calendar. The Extended Care Program is in operation until
6:00PM. Any student not picked up by 3:15PM will be placed in aftercare and charged
accordingly.

School Sponsored Events
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The school does not sponsor, oversee, or in any way control parties or social functions at private
residences. School-sanctioned events, including all field trips, excursions, or parties, are
specifically identified in this Handbook or are identified in the school calendar and/or written
notices generated and distributed by the school.
Parents, by executing the acknowledgment of receipt of this Handbook, HEREBY RELEASE the
school, the Archdiocese of Miami, and their corporate members, officers, employees, affiliates,
and agents, from any claims or liabilities that allegedly arise from or are related to attendance
at parties or social functions at private residences or from participation/attendance at events
not identified in the school calendar or in written notices from the school, including field trips,
excursions, or parties.
Students engaged in conduct that is contrary to the mission and philosophy of the school may be
subject to disciplinary action regardless of whether the conduct occurred at a school-sponsored
function.

Search and Seizure Policy
The principal and his/her designee has access to any lockers, handbags, electronic devices, cell
phones, book bags, desks, cars or any other object that is brought onto the campus of the school
or any school-sponsored event, and may remove or confiscate any object which is illegal or
contrary to school policy.

Sports
St. Bonaventure School is a member of the All-Broward Catholic Conference (ABCC) and is
governed by that entity’s rules and regulations in regards to extracurricular sports.
Participation on the sports teams is to be considered a privilege that must be earned. Unless
otherwise determined by the principal, students who wish to participate in the sports programs
must maintain at least a “C” average in the six core classes with no “F’s or “-“s in order to be
eligible to play. A student who becomes ineligible to participate in sports may, at the discretion
of the coach and the principal, be suspended or removed from the team. Students on academic
or disciplinary probation will not be allowed to participate in sports activities during the
probationary period. Additionally, if a student is absent from school, he/she may not participate
in a game or practice on that same day. Students who are not present in school for at least half
of the regular school day will also be considered ineligible to participate in a game or practice on
that same day.
All eligible students (grades 5 – 8) may try out for membership on sports teams. St. Bonaventure
School is committed to providing everyone a fair chance to participate. Unfortunately, not
everyone who tries out can be accepted. The decision of the coach, in conjunction with the
athletic director, is final. Ordinarily, the principal will not intervene in non-selection decisions,
unless the decision is arbitrary and capricious. Parents are encouraged to help their children
understand that not everyone will be selected.
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If a student is selected for a sports team and decides to drop out after the team has been chosen
or during the season that student may not be permitted to try out for the next team sport.
Students, coaches, parents, and faculty members are expected to conduct themselves in a
Christian and respectful manner during all sporting events. Use of foul language, disrespect
toward others, insubordination, displays of poor sportsmanship, or use of force will not be
tolerated, and will result in disciplinary action.
Parents are also expected to monitor the number of activities in which their children participate.
Sadly, some children suffer academically because they participate in too many after school
activities, leaving them little time to study or complete assignments.
A minimum fee of $80.00 is required for each sport in which a child participates. This helps cover
the cost of equipment, uniforms, referees, ABCC league dues, and field and gym usage fees. This
fee is due and payable at the start of the sport season and is non-refundable. Uniforms will not
be issued until the fee has been paid.
All students who participate in sports must submit a signed permission slip, Athletic Consent and
Release from Liability Certificate and Athletic Pre-participation Physical Evaluation (all of which
may be found on school website). The athletic director will provide these forms prior to the start
of each sport season. No student may participate in, or try out, for a sports activity unless all
forms are completed. Physical Evaluation forms need to be completed only once per year.
Parents and coaches are asked to attend “Play Like a Champion Training” prior to the beginning
of a sports season.

Standardized Testing
All students in grades 2 through 8 will take part in an FCC-mandated standardized testing
program. While the results of this type of testing are not definitive, it is hoped that they will give
parents and the students a better insight into their strengths and weaknesses in the various
subjects.

Student Conduct
Students and Parents are expected to behave consistent with the mission, philosophy and spirit
of the school and the moral teachings of the Catholic faith as determined by the Archbishop of
the Archdiocese of Miami. Because the school cannot anticipate all conduct that violates this
policy, it reserves the right to take any form of (1) student disciplinary action, including expulsion,
and/or (2) restrictions against any behavior that violates this policy, even if not specifically stated
in this handbook.
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Student Records
Each child’s records are available for parents’ inspection in the school office. Parents should give
24 hours advance notice so that the records can be pulled and ready when they arrive. The
records are the property of St. Bonaventure School and may not be removed from the premises.
However, photocopies of records are available upon request. Requests for records of students
who are transferring will be honored when we receive notification from the receiving school. All
records will be mailed directly to the receiving school.

Student Illness and Injury
Students who become ill or injured during the school day should report to the school office.
The school is not equipped to care for sick or injured students beyond a simple bandage or ice
pack. As such, students with serious injuries (lacerations, possible sprains or broken bones,
etc.) or who display symptoms of fever, diarrhea, vomiting, severe pain, head lice, pinkeye,
chicken pox, or other communicable infections will be sent home so that the parent can seek
out appropriate medical treatment. If the child is ill and needs to be taken home the school will
contact the parents. The child must be picked up within the following hour. Please keep the
child at home if he/she is experiencing fever, nausea, vomiting, diarrhea, severe cough, pain, or
severe nasal or chest congestion. Students should be fever free for at least 24 hours without
medication. Students sent home due to vomiting and/or diarrhea needs to be free and clear of
these symptoms for at least 24 hours. Keeping students home is especially necessary if the
symptoms are contagious.
Lice checks are conducted during the school year as needed. If a student is found to have lice
or nits the parent will be called for pick-up. The student must be treated for lice and nits and
must report to the school office for recheck before being admitted back to school. To be
admitted back into school the student must be free and clear from all lice and nits as per the
Broward County Health Department.

In the event of a serious injury or illness requiring immediate treatment, emergency action will
be taken. Every attempt will be made to contact the parent using information from the
emergency procedure card should such a situation arise.

Surveillance
The school has at its discretion placed surveillance cameras at various locations on the school
premises for safety and security purposes.
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Telephone Usage
Students may use the office telephone for emergencies only. Forgotten lunch, homework or
books, or making arrangements to go home with friends are not considered emergencies. The
use of cell phones is prohibited on school grounds. If cell phones are carried to school they are
to be off and left in the student’s backpack and or school lockers. No cell phone usage during
or after school is permitted. Any phone being used will be taken away from the student and
the parent must retrieve it from school administration. The second offense of cell phone usage
will result in phones being taken away and returned at the end of the school year.

Testifying in Divorce or Custody Proceedings
The Catholic Church recognizes marriage as a Sacrament. In the Union of Christian spouses, the
sacrament of Matrimony celebrates the relationship of Christ to the Church. Therefore, the
school strongly supports the sacrament of matrimony as the foundation of family life and of the
domestic Church. In recognition of the importance of the matrimonial sacrament to the Catholic
faith, parents agree not to compel the attendance, testimony, or deposition of any school or
church employee in any divorce, custody, or other legal proceedings which may in any way
involve the dissolution of marriage or the determination of parental/custody rights.
In the event that a parent or legal guardian breaches this policy, any school or church personnel
who are required to attend legal proceedings may be represented by an attorney. In addition,
any and all legal fees and costs incurred by the school will be charged and become the
responsibility of the parent or legal guardian.

Textbooks
Tuition includes the rental of all hard cover textbooks. These books are the property of St.
Bonaventure School, and are expected to be returned in satisfactory condition. All textbooks
must be covered with paper covers or cloth (no contact paper, please) in order to help preserve
their condition. Textbooks that have been written in or otherwise defaced or destroyed will not
be accepted. Parents/students will be charged a book replacement fee should a book become
damaged or lost. Students may only write in workbook.

Threats of Violence
The disciplinary consequences for a student whose verbal or written comments, including email
messages, that threaten serious bodily harm to another student or member of the faculty or staff
or destruction of property, may include, but not be limited to:
1.

Immediate suspension from the school;

2.

Treatment or consultation by a psychologist or psychiatrist at the parents’ expense and/or
by the school counselor, both of whom may be asked to submit a written evaluation. If it
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is determined that the child was serious about the threat and has the capacity to carry it
out, the child may be expelled from the school. If it is determined that the child did not
seriously intend to do harm to others, the child may be allowed to return to the school,
at the discretion of the school principal.
3.

If allowed to return to school, the child may be placed on probation with an indication
that, should a similar threat occur, the child will be expelled from school;

4.

The school should inform the Department of Schools of these cases. The school may
submit an informational report to the police.

Title IX
Saint Bonaventure School adheres to the tenet of Title IX: “No person in the United States shall,
on the basis of sex, be excluded from participating in, be denied the benefits, or be subjected to
discrimination under any educational program or activity receiving federal assistance.”

Tuition
All St. Bonaventure tuition payments are made through FACTS TUITION. Failure to stay current
with tuition payments could place a student’s re-registration status in jeopardy and may result
in the family being asked to withdraw from the school. Additionally, report cards may be
withheld and students may not be allowed to take midterm or final exams resulting in a grade
of “Incomplete” on the report card until such time as the tuition account is current. Also, those
students holding an outstanding balance at the end of the school year will not be placed on a
classroom list for the following year. School student records will be placed on hold if there is an
outstanding balance at the end of the school year and/or at any time the student is withdrawn
from the school.

Tutoring
Tutoring for students is provided afterschool by their classroom teacher. Please contact the
student’s teacher to verify the dates and times they are available. Private tutoring is not
permitted on school grounds.

Private Tutoring
Except as specifically noted in this Handbook, the school does not sponsor, oversee, or otherwise
provide private tutoring, coaching, therapy or other similar private lessons or services. Parents
who engage school staff members for the provision of these services do so at their own risk and
expense and are hereby advised that such services are outside the scope of the staff member’s
employment with the school. Parents, by executing the acknowledgment of receipt of this
Handbook HEREBY RELEASE the school, the Archdiocese, and their corporate members,

Revised 8/19/2019

officers, employees, affiliates, and agents from any claims or liabilities that allegedly arise from
or are related to the provision of private tutoring, coaching, therapy or other similar private
lessons or services, regardless of where they may occur.

Uniform Policy
Students at St. Bonaventure Catholic School are expected to wear the appropriate uniform at all
times (with the exception of spirit days). Uniforms are only available through the designated
school uniform company.
Disciplinary Actions to violation of the uniform policy may consist of:
 First offense – Student will call home to have the infraction corrected immediately.
Students will not be allowed back to class.
 Second offence – Same as first offense. Notice placed in the student’s agenda (middle
school students may have the discipline card signed).
 Third offense – Same as first offense and second offense. Continual violation of the dress
code may result in disciplinary actions. The student may be sent home to have the
infraction corrected.
Preschool – PE uniforms are to be worn only on scheduled PE days along with white or black
velcro only sneakers.
Elementary and Middle School (K-8) – PE uniforms (with school logo) are to be worn only on
scheduled PE days. Students participating in Mass (lectors, choir members, etc.) should wear
their regular school uniform and change into the PE uniform after Mass.
GIRLS PRE K3 – PRE K4
Dress: Navy dress with embroidered logo
Navy shorts or navy leggings to be worn under the dress
BOYS PRE K – PRE K4
SHIRTS: S/S or L/S Polo Shirt, White or Light Blue with Logo Embroidery
SHORTS: Navy, Pull On with Patch
PANTS: Navy, Pull On with Patch
GIRLS KINDERGARTEN – 5TH GRADE
SHIRTS: Girls Polo Shirt, White or Light Blue with Logo
Dri-fit Polo in Blue
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SKOOTER: Plaid #76
PANTS: Navy with Patch
BOYS KINDERGARTEN – 5TH GRADE
SHIRTS: S/S or L/S Polo Shirt, White or Blue with Logo
Dri-Fit Polo in Blue
SHORTS: Navy (needs belt loops) with Patch
PANTS: Navy (needs belt loops) with Patch
GIRLS 6TH – 8TH GRADE
SHIRTS: Girls Polo Shirt, White or Navy with Logo
Dri Fit Polo Navy
PANTS: Khaki or Navy with Patch
BOYS 6TH – 8TH GRADE
SHIRTS: S/S or L/S Polo Shirt, White or Navy
Dri Fit Polo Navy
PANTS: Khaki with Patch
ALL STUDENTS
GYM SHIRT:
GYM SHORTS:
GYM SNEAKERS:

Grey with screen printing
Navy mesh with screen printing
Solid White or Black laced or Velcro athletic sneaker. (Laces must
be white or black). Pre K Velcro Only
FLEECE JACKET:
Navy full zip with logo
¼ Zip SWEATSHIRT: Navy with logo
OLYMPIAN JACKET: Navy with logo
SWEATSHIRT:
Navy with logo (cold weather)
SWEAT PANTS:
Navy with logo (cold weather)
BELT:
Brown/ Black
SOCKS:
Ankle or Crew, Solid White, Navy or Black (no show socks and girls knee
highs are not allowed)
SHOES:
Pre K Girls/Boys- Solid Black or White Velcro Sneakers
K-5th Girls-Navy or Black Mary Jane’s
K-5th Boys- Solid Black Stride Rite Velcro or Lace Sneakers
6th -8th Boys- Tan Sperrys Billfish Loafer
6th–8th Girls – Tan Sperrys Songfish Loafer

BACKPACKS: Solid NAVY OR BLACK (rolling are highly discouraged due to amount of storage
space). Students in grades 4 – 8 will be utilizing iPads which will hold their classroom textbooks,
rolling backpacks will not be permitted. Pre K regular size backpack
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HAIR ACCESSORIES: School colors only
Belts must be worn with slacks and shorts. Shirts must be tucked in at all times. Girls’ skorts
should be no shorter than 3” above the bend of the back of the knee. All shorts, pants, and skorts
should be worn at the waist and not rolled up.
Hair – Both boys and girls must wear their hair neatly, well groomed, and conservatively. Fads,
hair coloring, and/or highlights in hair are not permitted. Hair that covers the eyes, extends past
the top of the ears (has to be above the ear), and past the collar is not permissible for boys.
Likewise, hair that covers the eyes and face is not permissible for girls. Hair accessories should
only be in the following colors: blue, white, gray, black, or brown.
Jewelry – Wearing of jewelry is highly discouraged. Only the following jewelry items are
permissible: one thin chain with or without a religious medal, cross, or crucifix; one wristwatch
(watches with special features such as alarms and other sounds must have those features
turned off while at school). Girls may wear one pair of small post-style sterling silver/gold
earrings. Boys may not wear earrings. Rings, hoop earrings, hanging earrings, bracelets (with
the exception of medical alert bracelets), nameplates, non-religious medals and charms are not
permitted, and will be confiscated if worn to school. Confiscated jewelry will be returned only
to the parent.
Spirit Days – Spirit days are normally held on the first Friday and third Wednesday of every month.
Unless otherwise announced, there will be a $1 fee payable on that same day in order for the
student to participate. On spirit day, boys may wear long blue jeans, bulldog spirit shorts, or PE
shorts. Girls may wear long blue jeans, bulldog spirit shorts, or PE shorts. Both boys and girls are
to wear St. Bonaventure Spirit Clothing tops. Spirit Clothing can be purchased at the school or
the child may wear the regular PE T-shirt. White, black, and or navy athletic sneakers must be
worn on this day. Sandals, high heels, open-toed shoes, and ballet shoes are not permitted.
Students not paying the $1 fee must wear their regular school uniform. The proceeds from Spirit
Days are used by the PRO to fund ongoing school and community service projects.
Cold Weather – Only the uniform sweatshirt, jacket, and or the Bulldog sports pants and jacket
may be worn on cold days. Uniform sweatpants/sweatshirts and or Bulldog sports pants and
jacket may be worn for PE. A uniformed mock turtleneck, the Bulldog long sleeve turtleneck,
and/or a solid white long sleeve shirt may be worn under the uniform shirt. Sweaters,
sweatshirts, and jackets should not be worn tied around the waist.
Makeup – No form of makeup, nail polish or artificial nails are permitted. Tattoos (permanent
or temporary) are not allowed.
Confirmation – Girls – Appropriate style dress, flat black dress shoes
Boys – White long or short sleeved dress shirt, dark colored tie, dark colored
dress pants, black dress shoes – NO SNEAKERS
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Graduation – Girls – Appropriate style dress, flat, black dress shoe
Boys – White long or short sleeved dress shirt, dark colored dress
pants, dark colored tie, black dress shoes – NO SNEAKERS
Semi Formal 7th and 8th Grade Dress Code – The dance is a semi-formal dance, hours 6:30 PM to
9:00PM. Gentlemen: dress pants, shirt and tie. Jacket is optional. Ladies: outfit that is
appropriate for a Catholic elementary school dance. Spaghetti straps, one shoulder strap,
strapless dresses, skirts or dresses with high slits, low cut tops, form fitting, or mini-skirts are
considered inappropriate and will not be allowed. Dress shoes are required and shoes must
be worn at all times. Hats are not to be worn.
Scouts and Teams – Scouts may wear their uniform if they have a meeting immediately after
school. Members of the school sports teams may wear their jersey to school on game days.

Undocumented Students
A student’s enrollment and/or graduation from school does not confer a legal status nor does it
serve to regularize an undocumented student. Although the Archdiocese of Miami may assist
with the completion of an I-20 form, the school does not guarantee or confer any privileges or
rights available to documented legal residents. Parents should consult with immigration legal
counsel if they have any questions as to immigration status.

Use of Photos/Social Media
The school reserves the right to use student or parent photos in any school or Archdiocesan
publication including but not limited to print publications, videos, or websites including
Facebook, Twitter and other social media websites. Any parent who does not want his or her
child’s picture or video to be used accordingly must notify the school’s principal in writing prior
to the beginning of the school year. By executing this acknowledgement of receipt of this
Handbook, Parents HEREBY CONSENT, authorize and grant permission to the school, the
Archdiocese of Miami, and their agents, employees or duly authorized representatives to
photograph or videotape students and parents and CONSENT to their publication for any
purpose deemed proper by the school, including but not limited to, use on the internet.
Additionally, Parents, by executing this acknowledgement of receipt of this Handbook, HEREBY
RELEASE the school, the Archdiocese of Miami, and their corporate members, officers,
employees, and agents, from any claims or liabilities that allegedly arise from or are related to
the use of student or parent photos.
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Visitors
Visitors to the school are required to report to the school office and present a drivers license.
Visitors, including parents and siblings, are not allowed in the school building unless they have
received a visitor’s badge. This procedure is in effect for the safety of your child.

Volunteers
Every family at St. Bonaventure School is required to volunteer 6 hours at the Family Festival in
November and 14 hours in school related activities. Families who are not able to meet the
requirements must contact the school office for alternative options. The purpose of the program
is to encourage meaningful participation of families in the various parish programs that support
the school. Service hours represent an important part of the total stewardship program
promoted by the parish.
Service Hour Program guidelines:
 Service hours completed in excess of the twenty (20) required hours are strongly encouraged
 Only members of the student’s immediate family can earn credit for that family (father,
mother, grandparent, older sibling).
 Please do not bring children while volunteering.
 Service hours for 8th grade families must be completed and recorded by April 1st. (NO
EXCEPTIONS)
 Service hours for PK3 thru 7th grade families must be completed by the last day of school.
(NO EXCEPTIONS)


Volunteer time should be recorded based on the actual time spent in that activity rounded
to the nearest half-hour. However, activities such as attending planning meetings and
providing supplies (such as baked goods) will earn a credit of one hour regardless of the actual
time spent on the activity.
 Parents must keep track of their own service hours and submit an electronic form for their
service hours. Families that have not met the requirement will be notified. Family
participation in parish programs remains an important standard in the annual evaluation for
continued enrollment at St. Bonaventure School.
** If unable to complete required service hours please call the school office for advisement.
In general, any volunteer activity that involves working with the school children or that provides
financial support to our school earns credit under this program. The list of acceptable activities
is almost endless; however, the following activities DO NOT count for service hour credit:
- Liturgy support activities such as altar servers, ushers, lectors, and Eucharistic
ministers
- Attendance (as opposed to planning and working) school events
- Activities for which payment is received for services performed
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General Volunteer Guidelines:
Volunteers are always welcome at St. Bonaventure School. We do ask; however, that for the
general well-being of the students, the following regulations must be followed:
1) Volunteers must have a purpose. If parents wish to volunteer their time or services, please
call the school office or activity chairperson to find out what the needs are.
2) Volunteers must complete the Protecting God’s Children training (Virtus).
3) A volunteer application (found in this manual) must be fill out by all volunteers.
4) All Volunteers must sign a Volunteer Code of Conduct.
5) Dress appropriately when volunteering in the school or at school functions. A school t-shirt or
business attire is required. Please refrain from wearing short shorts/skirts, halter-tops, tank
tops, yoga pants, exercise attire, or tube tops.
6) When volunteering during school hours, parents must check in with a drivers license at the
school office. Likewise, parents must check out when they leave.
7) If you are unable to be present for a volunteer event for which parents have been scheduled,
they will need to find a replacement, and contact the person in charge of the event.
8) When volunteering during school hours and at some special events, it is recommended that
parents not bring any small children. This applies particularly to volunteer work in the
school cafeteria, classrooms, and events that require the volunteer to supervise groups of
students.
9) When volunteering in a classroom, parents should maintain a professional relationship with
the teacher and the students. This is not a time to have an unannounced conference with the
teacher or to socialize with children or grandchildren.
10) Consumption of alcoholic beverages and smoking on school grounds is prohibited at all
times.
11) Volunteers must submit a set of fingerprints as well as sign a volunteer disclaimer statement.
This procedure is required by the Archdiocese of Miami and will help ensure the safety of the
children. Fingerprint procedures can be found in Plus Portals. Fingerprints must be renewed
every five years. It is the parents responsibility to keep track of their fingerprint status.

Weapons Policy
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Weapons are not permitted anywhere on school grounds. Anyone who brings a weapon on
school grounds, who is in possession of a weapon, or who threatens others with a weapon may
be expelled from the school. Any item used to threaten or cause bodily harm may be considered
a weapon.

Withdrawal
Parents who wish to withdraw their child from St. Bonaventure School need to inform the school
principal of their intent, at which time the principal may ask for a written follow-up of their intent.
Parents should also call the school office to request an appointment with the school registrar to
finalize paperwork. Refunds, if applicable, will be made by school check.

Changes in Policy
Any student action that is not in keeping with the philosophy/objectives of Saint Bonaventure
School is subject to the review of the administration and may lead to withdrawal from school.
Since situations arise that were unforeseen at the time of the writing of this handbook, the school
reserves the right to initiate, change, adapt, or modify the policies as needed. A reasonable
attempt will be made to provide written notification should any changes become necessary.
The principal and/or Pastor are the final recourse in all-disciplinary situations and may waive
disciplinary rules for just cause at his/her discretion.
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St. Bonaventure Catholic School
Parent-Student Handbook Acknowledgement Form
I, as Parent or Legal Guardian, acknowledge that I have read the entire contents of the ParentStudent Handbook and understand the consequences of any violations of the rules and policies
of the school.
I agree to cooperate with the school in the interpretation and enforcement of the policies
outlined in the Parent-Student Handbook. I also understand that the school has the ultimate
authority over the administration of the school and the interpretation of the school’s rules and
policies. Moreover, I further understand that all of the school’s policies whether written or
verbal are only guidelines and are subject to change at the sole discretion of the school with or
without notice.
I also hereby acknowledge that I have read and agree to the terms of the RELEASES outlined in
the School Sponsored Events Policy, the Participation in School Athletics or Organizations
Policy, and the Use of Photos Policy.

(Print Parent/Legal Guardian Name)

(Date)

(Signature Parent/Legal Guardian)

(Print Student Name)

(Grade)
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St Bonaventure Volunteer Agreement
For our children’s safety, please remember to always enter the school through the front door,
and to sign in at the office. All other doors will be locked and should not be opened to anyone
without a badge. Volunteer badges are to be worn and visible at all times when on the school
campus.
St. Bonaventure volunteers are considered valuable assets and are utilized before, during and
after school hours under the direction and supervision of school personnel. Tasks may involve
services in the library, classrooms, office, cafeteria, and extra curricular activities.
I understand that in my capacity as a volunteer for St. Bonaventure School, I may acquire
information and knowledge which is either legally protected as confidential, or information and
knowledge which is of a personal and private nature. I understand and agree that I shall not
disclose to any other person or organization, any information acquired during my work as a
volunteer without express and written consent of that person or from the school’s
administration.
My signature below constitutes my acceptance of the terms of this confidentiality agreement as
well as my agreement to comply with the guidelines as stated in the Parent/Student Handbook.
I understand that if I fail to comply with these guidelines, I may not be able to continue
volunteering at St. Bonaventure Catholic School.
Names of Children
_____________________________

Grade
________

Teacher
________________________

_____________________________

________

________________________

_____________________________

________

________________________

Volunteer’s Legal Name__________________________________________________________
Volunteer’s Signature____________________________________________________________
Date______________________________
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Volunteer Code of Conduct
I also declare that I have read the Volunteer Code of Conduct and have been given a copy for reference.
Based on this code, I promise that
As a volunteer, I will:









Treat everyone with respect, loyalty, patience, integrity, courtesy, dignity and consideration.
Avoid situations where I am alone with children and/or youth at Church/school activities.
Use positive reinforcement rather than harsh criticism or demeaning companion when working with
children and/or youth.
Refuse to accept expensive gifts from children and/or youth or their parents without prior written
approval from the pastor or administrator.
Refrain from giving expensive gifts to children and/or youth without prior written approval from the
parents or guardian AND the pastor or administrator.
Report suspected abuse to the pastor, administrator or appropriate supervisor and the abuse hotline: 1800-96ABUSE. I understand that failure to report suspected abuse to civil authorities is, according to the
law, a misdemeanor.
Cooperate fully in any investigation of abuse of children, youth, or teens.

As a volunteer, I will not:


Smoke or use tobacco products in the presence of children and/or youth.



Use, possess, or be under the influence of alcohol at any time while volunteering.



Use, possess, or be under the influence of illegal drugs at any time.



Pose any health risk to children and/or youth (i.e. no fevers or other contagious situations.)



Strike, spank, shake, or slap children and/or youth.



Touch a child and/or youth in a sexual or other inappropriate manner.



Use any discipline that frightens or humiliates children and/or youth.



Use profanity in the presence of children and/or youth

I understand that any action inconsistent with the Code of Conduct or failure to take action mandated by the Code
of Conduct may result in my removal as a volunteer with children and/or youth.
Volunteer’s Printed Name__________________________________________________________
Student Name __________________________________________________________________
Signature of Volunteer_____________________________________________________________
Signature of Pastor/Administrator_______________________________________________________
Date: ______________________________________________
Revised (6/25/2008)
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Volunteer Application in the Archdiocese of Miami
Dear Volunteer:

Student Name: _____________________________________

Thank you for offering your time and talent to work with the youth of our school. Volunteers, such as you, are
indispensable to our programs. We truly dislike troubling you, but we know you will understand that we face
possible liabilities if we do not make appropriate inquiries of those to whom the care of our young people is
committed. Please supply the information requested below and return this form to your Principal (Attn. Ms.
Claudio) in a sealed envelope. If you have already completed this form in previous years it does not need to be
completed again.
Personal Information (Please Print):
Name_____________________________________ Social Security # ___________________________
Address ____________________________________________________________________________
City__________________ State___________ Zip_____________
Date of Birth: ___________________________
Work Phone: ______________________ Home Phone: __________________________
Driver’s License Number ___________________________________
Parish: _____________________________________________________________________________
Religious Information:
Baptism

Parish
( ) Yes

( ) No

___________________________________

First Communion ( ) Yes

( ) No

___________________________________

Confirmation

( ) Yes

( ) No

___________________________________

Education:
Elementary Completed ( ) Yes
( ) No
High School Completed ( ) Yes
( ) No
College
( ) Yes
( ) No
Graduate Work
( ) Yes
( ) No
Specialization____________________________________________________________
Do you have any history of:
Alcohol or drug abuse
Mental Illness
Contagious Disease(s)

( ) Yes
( ) Yes
( ) Yes

( ) No
( ) No
( ) No

Problems with the law:
Have you ever been arrested?
Have you ever been accused of child neglect of abuse?
Has your driver’s license ever been suspended or revoked?

( ) Yes
( ) Yes
( ) Yes

( ) No
( ) No
( ) No
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If you answered “yes” to any of the above questions, please explain:

1. Has a criminal, civil or internal complaint to management or supervisors at places of employment! Volunteering
ever been filed against you which alleged sexual misconduct, harassment or child abuse by you, or your
participation in or facilitation of such activities?
( ) Yes
( ) No

If yes, explain. Please provide the date, nature, and place of the incident leading to the complaint; where the
complaint was filed, disposition of the complaint and identil3’ by name and title, the person(s) who investigated
the complaint and the person who adjudicated the complaint.

2. Do you presently serve, or have you ever served, as a volunteer for any organization, entity or group in which
you had significant contact with children or other vulnerable populations (i.e. elderly, mentally or emotionally
challenged, etc.)
( ) Yes
( ) No
If yes, please provide the name, address and telephone number of the organization, period of volunteer service,
supervisor’s name, and briefly describe your activities and/or duties.

3. Have you ever terminated any employment or volunteer service or chosen not to renew or continue any
employment or volunteer service or have you had employment or volunteer service terminated, or been subject to
any disciplinary action against you for reasons relating to allegations of sexual misconduct or child abuse by you?
( ) Yes
( ) No
If yes, please explain. Include in your explanation the date, nature, and place of the occurrence(s) or allegations(s),
arid the disposition of the matter(s). Also, identify your employer and supervisor at the time by name, address and
telephone.

4. Have you ever been convicted of a crime (other than a minor traffic violation)?
( ) Yes
( ) No
If yes, please explain. Include in your explanation the date and place of any conviction and the crime for which you
were convicted.
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5. Have you ever been reprimanded, investigated, or dismissed from a position for grounds that include or involve
immoral conduct, unprofessional conduct, unethical conduct, harassment, including sexual harassment, unfitness
for service, etc.?
( ) Yes
( ) No
If yes, please explain the incident and provide the name of your supervisor, telephone number and dates.

6. Have you ever been a defendant in a civil action for an intentional tort, including but not limited to, assault, false
Imprisonment, rape, etc.? ( ) Yes ( ) No

Prior Experience Working With Children/Youth
( ) Children (up to age 10)
Nature of work

Supervisor’s Name, address and Phone Number

( ) Youth (ages 11-14)
Nature of work

Supervisor’s Name, address and Phone Number

( ) Teens (ages 15-18)
Nature of work

Supervisor’s Name, address and Phone Number

WHAT WOULD YOU SAY ARE YOUR STRONGEST GIFTS?

PLEASE DESCRIBE, IN YOUR OWN WORDS, WHAT PROMPTED YOU TO VOLUNTEER YOUR SERVICES WITH THIS
PROGRAM.

REFERENCES: Please list names, addresses, and phone numbers of those who are familiar with your character as it
relates to work with youth. Three (3) NON-FAMILY references (excluding the Pastor and Staff).
Name

Address

Phone
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The information that I have provided may be verified, if necessary, by contacting persons or organizations named
in this application or by contacting any person or organization that may have information concerning me.
I authorize the Archdiocese of Miami, its employees and agents to make inquiries, including criminal history,
employment history and driving history. I hereby release and agree to hold harmless from liability any person(s) or
organization who, in good faith, provides information to complete a background investigation. I also agree to hold
harmless the local parish, school, or other diocesan institution, the Archdiocese of Miami, and the officers,
employees and volunteers thereof from any present or future claim of any kind resulting from any alleged liability
for conducting a background investigation which may include, but not limited to, criminal courts, state and county
and national repositories or criminal records.
Under the penalties of perjury, I declare that I have read the foregoing, and the facts alleged are true to the best of
my knowledge and Belief.
Volunteer’s Printed Name:

Volunteer’s Signature:

*This form only needs to be completed once.

Date:
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Bullying Complaint Report Form
Date: _________________
Grade: ________________________
Name(s) of Person filing report: ______________________________________________
Name of person(s) being bullied if known: ______________________________________
Name of person(s) who is bullying: ____________________________________________
Date and approximate time of incident: ________________________________________
Location of incident: _______________________________________________________
Description of incident: Specific details, background to the incident, and any attempts that you
have made to resolve the incident.
(Include names of those involved and specific details: what, when, where, how, etc.)
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Indicate other individuals who could provide more information regarding this complaint
including witnesses or participants:
____________________________________________
____________________________________________
____________________________________________
____________________________________________
Indicate in your opinion how this problem might be resolved. Please be as specific as possible.
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Outcome of incident: ____________________________________________________________
I certify that the above information is correct and that the events are accurately depicted to the
best of my knowledge.
__________________________________
Name of Complainant
_________________________
Signature of Complainant
_________________________
Date
Please return this form to school administration
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Student Withdrawal Form
Withdrawal Date: ____________________

Family Name: _______________________________
___________

Phone # _____________________

Parish #:

I __________________________________________________________ am formally withdrawing the following
students from St. Bonaventure Catholic School
_________________________ _____
Students Name

________________________ ________

Grade

_________________________ _____
Students Name

Students Name

Grade

________________________ ________

Grade

Students Name

Grade

Reason for Withdrawal:
Moving out of State
Transfer to another school
Medical Reasons – expected to re-enter
Medical Reasons – Not expected to re-enter
Other

____________________________________________________________
Parent Signature

_________________
Date

____________________________________________________________
Principal / School representative Signature

_________________
Date

Staff: Please initial to confirm notification.
_____ Library

_____ PE

_____ Music

_____ Spanish

_____ STREAM

If it becomes necessary for you to withdraw from St. Bonaventure Catholic School entirely, it is your responsibility
to submit this official School Withdrawal form to the Principal’s Office. Failure to attend classes does not
constitute withdrawal from school.
In addition, you will not be considered to have withdrawn from St. Bonaventure Catholic School in good standing
unless all outstanding accounts have been paid and all library books, text books, sports uniforms and other school
property has been returned.

